00 yTBepxkIeHNH
AJIMHUHHMCTPATUBHOIO PErJiaMeHTAa NMPea0CTABJICHUS
HcnoanurtenbubiM koMuteToM r.Kazanu
MYHUIIUTIAJBHOM YCJIYTH 10 NMpeaocTaBIeHuI0 uHGopMannu 00 00beKTax
HEBHKUMOI0 MMYIIIECTBA, HAXOAAIIMXCH B MyHHIMIIAJILHOI COOCTBEHHOCTH H
NpeIHA3ZHAYEHHBIX JIl CIa4Y4 B apeH1y

B coorBerctBun ¢ @enepanbHbiM  3akoHOM oT 27.07.2010 Ne210-03
«O0 opraHuzanuu MpPeOCTABICHUS TOCY/IAPCTBEHHBIX U MYHUIUMAIBHBIX YCIYT»,
y4uThiBas moctaHoBieHue HMcnonnurensHoro komurerta r.Kazanm ot 25.02.2011
Ne782  «O Ilopsiaxke  pa3pabOTKM M YTBEPKIACHUS  AJIMHUHHCTPATUBHBIX
pPErIaMEHTOB NIPEAOCTABIEHUS MyHULIUNIAIBHBIX YCIyT Opranamu M croaHuTeapHoro
komuteTta r.KazaHuw», B 1ensix 00eCneYeHUs: OTKPBITOCTU JESITEIHLHOCTH OPraHOB
UcnonnurensHoro komutera r.Ka3aHu, NOBBIINIEHUS KadyecTBa M JIOCTYIHOCTH
IPEAOCTABISIEMbIX UM MYHULIMTIATBHBIX YCIYT MOCTAHOBJISIO:

1.YtBepauts AJMUHUCTPATUBHbBIN perjiamMeHT IPEAOCTABIECHUS
UcnonnurenpapiMm ~ koMuTeTOM  T.KazaHu  MyHUOMDAIBbHOW  yCIyrd 1O
npenocTaBieHuio  uHopmanmuu 00 00BEKTax  HEIBIKUMOIO  UMYIIECTBA,
HAXOJSIINXCSI B MYHHUIIUTIATLHON COOCTBEHHOCTH M MpPEAHA3HAYEHHBIX JIJIs Cllayd B
apeHay (MpUIoXKeHUe).

2. OnyOnukoBaTh Hacrosimiee nocraHoBieHWe B COOpHUKE JOKYMEHTOB M
MPABOBBIX AKTOB MYHHUIMIAIBLHOTO 00pazoBaHus ropoaa KaszaHu u pa3MecTUTh €ro
Ha O(UIMAIBHOM IOpPTaje OpPraHOB MECTHOIO caMoympaBieHHus ropoaa Kazanu
(www .kzn.ru).

3. YcTaHOBUTH, YTO HACTOSILEE MOCTAHOBIEHUE BCTYNAET B CHIY C JaThl €ro0
oy OJIMKOBAHUSI.
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4. KoHTposib 3a BBINIOJHEHHWEM HACTOSIIETO MOCTAHOBIICHUSI BO3JIOKHUTH Ha
3aMECTHTEIIS PykoBogutens HcrioTHATETEHOTO KOMHUTETA r.Kazanu
P.P.llladurynnuna.

PyxkoBoauTteanb P.I'.T'agapos



[IpuitoxkeHne K HOCTaHOBIIEHUIO
HcnonaurensHoro komurera r.Kazanu
OT Ne

AAMUHHMCTPATHBHBIN perjiaMeHT
NpeI0CTABJICHUS] MYHHMIMIIAIBHON YCJIYTH 110 NpeaocTaBJIeHuI0 HHopManuu 00
00beKTax HeABMKHUMOI0 MMYILIECTBA, HAXOASIIMXCA B MYHMIMIIAJIbHOMI
COOCTBEHHOCTH M NMPEeIHAZHAYCHHBIX I CAAYM B apeHAy

1. OGmIre moIoXKeHUS

1.1. Tlpeamer peryaupoBaHuUsl AIMUHUCTPATUBHOTO periiaMeHTa

Hacrosmuii aiMUHUCTPAaTUBHBIN PETVIAMEHT IPEIOCTABICHUS MYHHUIIUITAIIBHON
yciyru (ajnee — afMUHUCTPATUBHBIN PETJIAMEHT) YCTAHABJIMBAET CTAHJAPT U MOPSI0K
NPENOCTABICHUS MYHHIIMIAIBHOW YCIyTM TO TMPEAOCTaBlICHUIO HH(opMmanuu 00
00BbEKTaxX HEJABMKMMOIO UMYIIECTBA, HAXOAAIIUECS B MyHUIIUTTAIBHOM COOCTBEHHOCTH
U TIpe/THa3HAYCHHBIX JIJISl CAA4M B apeHy (Jajee — MyHHIIUIaIbHAS YCIyTa).

1.2. Kareropuu 3asBureineu

1.2.1. JlunamMy, MMEIOMIMMHU MPAaBO HA MOJYYEHUE MYHHIMNAIBHOW YCIYTH,
ABJISIFOTCS (PU3UYECKUE U IOPUANYECKUE JINLIA (Janee — 3asiBUTENb).

1.2.2. C 3asgBiaeHueM BIpaBe OOPATUTHCS MPEACTABUTENHh  3asIBUTEIS,
JEUCTBYIOLIMN Ha OCHOBAaHUMU JTIOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHMS, JTUO0
3aKOHHBIN MPEACTABUTENH (PU3NUECKOTO JUIA (J1aliee — MPeCTaBUTEb 3aIBUTEIIA).

1.3. [Mopsnok nHGOPMUPOBAHUS O IPEAOCTABICHUN MYHULIMTIATBLHON yCIyTH

1.3.1. Undopmanmsi o mTOpsAIKE TMNPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTd
pa3Melaercs:

1) Ha MHPOPMANMOHHBIX CTEHAAX, COACPKAIIUX BU3YAIbHYI0 M TEKCTOBYIO
uHpopMaIMio O MYHUIMNAIBLHOW yCIyre, paclojoXEHHbIX B TMOMEIIEHUSX
MHOTO(DYHKITMOHAIBHBIX  IICHTPOB MPEI0CTABIICHHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(puITMATHFHOM TTOPTAaJie OPraHOB MECTHOT'O caMoyITipaBieHus ropoja Kazanu
B UH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu « uTepuer» (www.kzn.ru);

3) na Iloprame rocymapCTBEHHBIX M MYHUIMIAIBHBIX yciuyr PecmyOnuku
Tarapcran (www.uslugi.tatarstan.ru) (ganee — PecniyGnukanckuii moptan);

4) na EagmHoM mopTane rocy/1apCTBEHHBIX ¥ MYHUIIMITAIBHBIX YCIYT ((DYyHKIIHI)
(www.gosuslugi.ru) (nanee — Enunsiii mopran);
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5) B rocynapcTBEHHOM MH(POPMALIMOHHON cucTeme «PeecTp rocy1apcTBEHHBIX U
MYHUIMMANbHBIX ycayr PecmyOmuku Tatapcran» (www.frgu.tatar.ru) (manee —
Pecnybnukanckuii peectp).

1.3.2. KoHCynpTHpOBaHME II0 BOIPOCAM IMPEIOCTABICHUS MYHMIUIIAIBHOU
YCIIyTHU OCYILLIECTBIISIETCS:

1) B MHOTOQYHKIMOHAJIBHBIX IIEHTPax MPEAOCTaBICHUS TOCYAapCTBEHHBIX H
MYHULIMNAIBHBIX ycuyr (manee — M®ILl) npu ycTHOM oOpallleHuu - JUYHO WM IO
Teneony;

2) B HHTEpaKTUBHOI Gopme PecniybnukaHckoro noprana;

3) B MyHuuunaibHOM Ka3eHHOM yupexaeHun «KoMuTer 3eMenbHbIX U
UMYIECTBEHHBIX  OTHOIIEHHWH  VICIIOJIHUTENBHOrO  KOMHUTETa  MYHMIMIAIBHOIO
oOpazoBanus roposa Kazanu» (nanee — Komurer):

- IPY YCTHOM OOPAILEHUH - IMYHO WIH 110 Teseony;

- IpY MUCbMEHHOM (B TOM 4YHUCJIE B (POPME 3JIEKTPOHHOTO TOKYMEHTa) 00paleHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHON (POpPME 1O 3JIEKTPOHHOM MOUTE.

1.3.3. Uapopmanus Ha Equnom nopraine, PecnnyOnukanckom nopraiie o nopsiake
U CpOKax IMpEeAOCTaBICHUS MYHHUIMNAIbHON YCIyrM Ha OCHOBaHUU CBEJCHUM,
comepxanuxcsi B Peectpe TrocydapCTBEHHBIX W MYHUUMIAIBHBIX  YCHYT,
IPEIOCTABIIAETCS 3aABUTENIO OECIUIATHO.

Joctyn kK uHGOpMaLUK O CPOKax U MOPSAIKE MPEeIOCTaBICHUS MYHULIUIIAIbHOM
YCIIYTH OCYILECTBIIIETCS O€3 BBIMOJHEHHUS 3aBUTENEM KaKUX-IM00 TpeOOBaHUH, B TOM
qyciie 0e3 HCMOJIb30BaHMs MPOTPAMMHOTO OOECHEedYeHMs, YCTaHOBKAa KOTOpPOTO Ha
TEXHUYECKUE CPEJICTBA 3asBUTENS TPEOYeT 3aKIIOUEHUS JULEH3MOHHOTO WJIM WHOTO
COTJIALICHUS c npaBooOIagaTeIeM MIPOTPaMMHOTO obecrieueHusl,
IpeayCMaTPUBAIONIET0 B3UMaHUE IJIAThl, PETUCTPALIUIO WUJIM aBTOPU3ALUIO 3asBUTENS
WIH NPEIOCTABIECHUE UM ITIEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asBUTENS JUYHO WIM MO Tele(OHYy B COOTBETCTBUH C
HNOCTYIUBUINM OOpaIlieHuEM IPEeI0CTaBIIeTCS HHDOpMAITHS:

1) o mecte HaxoxaeHuss M®II, Komutera (agpec, rpaduk paboThl, CIpaBOYHbBIC
TenedOHbI);

2) o mopsKe MPEAOCTaBICHUS MYHUIIUTIATLHONU YCIYyTH, O CIOCO0aX U CpoKax
MMOJIauM 3asIBJIICHUM;

3) o Kareropusx rpaxiaaH, KOTOPbIM MPEIOCTABISAETCA MyHUIIMNAIbHAS YCIYTa;
O HOPMATHMBHBIX IIPABOBBIX AaKTax, PETyJIUPYIOIIMX BOMNPOCH MPEAOCTABICHUS
MYHUIUIIATBHON YCIIYTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOIMUMBIX AJii PAacCMOTPEHHUS 3asiBICHUS O
PeI0CTaBICHUH MyHUIIUNIATBHOM YCIIYTH, O CPOKaX IpUeMa U perucTpaluu 3asBJICHUS;



5) o xoje npeaocTaBiICHUS MyHULIUNTAIbHON yCITYTH;

6) o Mecre pa3MmenieHHs Ha O(pUIMATBFHOM caifiTe WH(OpPMAIMK MO BOMpPOCaM
PEI0CTaBIICHUS] MYHUIIUTIATBHOU YCIYTH;

7) o mopsake OOKaIOBaHWS NEUCTBUN WM O€37CHCTBUS TOJDKHOCTHBIX JIWIL
Komurera.

[lo nuceMeHHOMY OOpalllEHUI0 COTPYAHUKHA OTAENa, OTBETCTBEHHOIO 32
IPEJOCTaBIICHUE MYHUIMIIAIBHON YCIyTH, NOAPOOHO B NHUCBMEHHOW (dopme
Pa3bACHSIOT 3asIBUTEIIIO MOPSIOK MPEIOCTABICHUS MYHULIMTIATLHON YCIIYTH U BOTIPOCHI,
yKa3aHHbIE B HACTOSIIEM IyHKTE aJIMUHUCTPATHUBHOTO PErjiaMeHTa, U B TEUCHUE TPeX
pabouux IHEW co JHS perucTpaunuy oOpanieHus: HapaBiIsioT OTBET 3asABUTENI0. OTBETHI
JaloTCAd Ha s3bIKe oOpaieHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE
oOpalieHs: UCIOJIb3YIOTCS TOCYAapCTBEHHbIE s13bIKM PecniyOnuku TatapcTaHs.

1.3.5. Uudopmanust mo BompocaM MpPeIOCTABICHUS MYHUIMIIAIBLHON YCIyTH
pa3Melaercss Ha O(pUIMATbHOM MOPTAJE€ OPraHOB MECTHOIO CaMOYIPABJICHHS TOpoja
Kazanu (www.kzn.ru) u Ha uH(DOpMaAIIMOHHBIX CTEeHJaX B momenieHusx Komurera nms
paboTHI C 3asIBUTEIISAMU.

Nudopmanmst Ha rocynapcTBeHHbIX  s3bikax PecnyOnuku  Tatapcran,
pasMmeniaemass Ha HMH(POPMAIMOHHBIX CTEHAaX ©W Ha OQUIMATBLHOM CalTe
MYHUILIMIAIBHOTO  pailoHa B  HWHGOPMALMOHHO-TEJICKOMMYHHKAIIMOHHON  CeTU
«HTEepHET», BKIIIOYAET CBEJCHUS O MyHHUIIMTNIAJTbHOW YCIIyTre, CoAepkKaluecs B IyHKTaxX
2.1, 2.3, 24, 25, 2.7, 29, 2.10, 2.11, 5.1 agMUHUCTPAaTUBHOIO pETJIAMEHTA,
uHOpPMAIIMI0O O MECTE€ HaxOXXJICHHsI, CIPAaBOYHBIX TenedoHax, BpeMeHU pPabOThI
Komurera, o rpaduke npuema 3asBieHUN Ha TPEJOCTABICHUE MYHUIIUTTAILHOMN YCITYTH.

1.4. HopmaTuBHBIE TMpPaBOBBIE aKThI, PErYJHPYIONIUE MPEIOCTABICHUE
MYHULIMTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYJHPYIOIINX
pPEOCTaBICHHE MYHUIUNANIBHON YyCIyrd (C yKa3aHHMEM DPEKBU3UTOB HOPMATHUBHBIX
IPABOBBIX AKTOB W MCTOYHHUKOB HMX O(HUIIMATIHLHOTO OIyOJIMKOBaHMs), Pa3MEIICH Ha
Enunom noptane, B PecnyOnukanckom peectpe, Ha OQUIIMATIBLHOM MOPTale OpraHoOB
MECTHOTO camoympasieHus ropoaa Kazanm (www.kzn.ru) B wuHDOpMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTn « UHTepHeT».

1.4.2. TexcT aIMUHUCTPATHBHOI'O pEIrJIaMEHTa B JIEUCTBYIOIIECH pelakiuu
NOJJIEKUT pa3MmenieHuto Ha EnuHom mnoprane, B PecnyOnukaHCKOM peecTpe, Ha
opuIMaILHOM TOpTaJie OpPraHOB MECTHOTO caMoylpaBiieHus Topona Kazanu
(www.kzn.ru) B uHpOpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu « AHTepHEeT.

1.5. TepmuHbl, HCHOJIB3yEMbIE B aJMUHHUCTPATUBHOM pErJlaMeHTE, U WX
onpeaeneHus



1.5.1. B aaMuHUCTPAaTUBHOM PETJIAMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OIIpeICTICHUS:

yAaJIeHHOE pabouee MECTO MHOro()yHKIHOHAJIBHOIO LEHTpa MPEeAOCTaBIICHUS
rOCYy/IapCTBEHHBIX W MYHHUIMUMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpHOE Tofpa3aenenue (opuc) MEHOTOPYHKITMOHATBHOTO IIEHTPA MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHMIMIAJIBHBIX YCIYI, CO3JAaHHOE B TOPOJACKOM (CEIBCKOM)
NOCEJICHUH MYHULIMIIAJIbHOTO pailoHa WK B ropoJckoM okpyre PecniyOnuku Tatapctan
B COOTBETCTBUM C nyHKToM 34 IlpaBun  opraHuszauuud  J€sTEbHOCTH
MHOTO()YHKIIMOHAJIbHBIX LEHTPOB MIPEI0CTaBICHUS rocyJapCTBEHHBIX u
MYHULIMINIANBHBIX YCIYT, YTBEPKIAECHHBIX NocTaHoBIeHHEM [IpaBurenscTBa Poccuiickoit
®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuzanuu
JESITENIbHOCTY MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTaBICHUS FOCYAAPCTBEHHBIX U
MYHUIUOAIbHBIX YCIyT»;

TeXHMYecKas omunOka - omuOka (omucka, ornedyaTka, TrpaMMaTHYecKas WM
apupmernyeckas omuoOka MO0 1oAO0OHas omwMOKa), JOMYILIEHHas OpraHoM,
IPEIOCTABIAIONMM MYHULMINAIBHYIO YCIYry, W HpHUBeAlas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (p€3yJIbTaT MyHUIIMNIAIBHONW YCIIyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuneHTudUKAMU U ayTeHTHPUKANUU B HWHPPACTPYKTYpE,
oOecreynBaroniei MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBHE
MH(POPMAITMOHHBIX CHUCTEM, HCIOIb3YyEMbIX Ul MPEIOCTAaBICHUS TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (mamee — ECHUA) — denepanbHas
rocynapcTBeHHast MHQOpPMAIMOHHAsI CUCTeMa, 0OecTieunBaronasl CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUS B CUCTEME UJIEHTU(DUKALIUN U
ayreHTUGUKanuu K  uWHOpMalnMu, — coAepKalledcs B TOCYIapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HHPOPMALMOHHBIX CUCTEMAX;

MOI] - T'ocymapcTtBeHHOE OrO/KETHOE YyupexkaeHne «MHOrohyHKIIMOHATbHBIHN
LEHTpP MPEJOCTABJICHUS] TOCYIAapCTBEHHBIX M MYHULMNAIbHBIX yciayr B PecmyOnuke

Tarapcrany;
AUC  M®I[ -  ABTOMaru3upoBaHHas  HMHPOPMALMOHHAsA  CHUCTEMa
MHOTO(YHKIIMOHATbHBIX LIEHTPOB IIPENOCTaBIICHUS roCy1apCTBEHHBIX 51

MYHULUNAIBHBIX yenyT PecyOnuku TaTtapcTaH.

1.5.2. B anxMHUHUCTPAaTUBHOM perjiaMeHTe MOJ 3asBJICHHUEM O MPEI0CTaBICHUU
MYHULIUTAIBHOW yCIYTH (J1ajiee - 3asBJICHUE) TOHUMAETCS 3alpoc O MPEeJOCTaBICHUM
MYHUITUTIAIBHON  YCIIyTH, TMOJAHHBIK B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa oT 27 wurois 2010 roma Ne 210-®3 «OO6 opraHuzanuu



IIPEIOCTABJICHUS TOCYIAPCTBEHHBIX M MyHUIIUIIAIBHBIX YCIyr» (nanee — DenepanbHbIN
3akoH Ne 210-@3).

2. CtaHaapT npeaocTaBjieHuss MYHUIIUNAJIbHON YCIYTH

2.1. HammeHoBaHMEe MyHUIMITAJIBHON YCIYTH

[IpenocraBnenne wuHbopmanuu 00 OOBEKTaX HEIBMKUMOIO HWMYIIECTBA,
HAXOJSALIMXCSI B MyHUUMIAIbHOM COOCTBEHHOCTH M IpPEJHA3HAYEHHBIX I CAAYd B
apeHmy.

2.2. HauMeHOBaHUE UCIIOJHUTEIBHO-PACIIOPSAIUTEIIBHOIO OpraHa MECTHOIO
CaMOyIpaBJI€HUs, HEMOCPEACTBEHHO MPEAOCTABISAIONIET0 MYHHIIMIIAIBHYIO YCIYTy -
Komurer

2.3. Onucanue pe3ynbpTaTa MpeaoCTaBICHNUS] MyHUIUIIAIbHON YCIYTH

2.3.1. Pe3ynpTaToM npeoCTaBICHUS] MyHULIUNIAIBHOW YCIIYTH SIBISETCS:

1) undopmarmuss 00 00bEKTaX HEABMKMMOTO HMYIIECTBA, HAXOJALIUXCS B
MYHUIMOAIBHOW COOCTBEHHOCTM M NPEAHA3HAYEHHBIX JUIS CJAa4yd B apeHnay
(mpunosxxenue Ne 1 Kk HacToAIEMY aIMUHUCTPATUBHOMY PETIaAMEHTY);

2) pemieHre 06 0OTKa3e B MPEOCTABICHUN MYyHUITUTIATLHON yCIIyTH (TIPUIIOKECHHE
Ne 2 k HacTosIEMy aIMUHUCTPATUBHOMY PETJIaAMEHTY);

3) pemenne 00 OTKaze B TMpUEeMe JOKYMEHTOB, HEOOXOAMMBIX IS
OPENIOCTaBICHUSl MYHULMNAIbHOM ycuyrd (mpuioxkenue Ne 3k  HacTosAleMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT nNpEeAOCTABICHUS MYHMIMIIAJBHOM YCIYTH HANpaBISETCA
3asgBUTENI0 B  (opMe BJIEKTPOHHOTO JOKYMEHTa, TMOJAMHCAHHOIO YCHUJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAIMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Komwurera, B coorBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 anpens 2011 rona Ne 63-03
«O06 nanexTpoHHOW monamucuy (nanee — PenepanbHbil 3akoH Ne 63-D3) B JIUUHBIMA
kabuHer EnuHoro mnopranma. B ciydyae HampaBieHus 3asBICHHUS IOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysibTaT NpeloCTaBICHUS MYHULMNAIBHOM YCIYTH
HaIpaBJIsIETCS B JIMYHBIN KaOuHeT PecrybnukaHckoro moprarna.

2.3.3. 1o BrIOOpY 3asiBUTENIA PE3YJITAT MPEAOCTABICHUS MyHUIIUNIATBHON YCIIyTH
Bb1aercst B Komurere i B8 MOIL] B Gopme 3Kx3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTEJIE, 3aBEPEHHOr0 TMeYaTbl0 W MOIIMHUCHIO

COOTBCTCTBCHHO YHOJ'IHOMOLICHHOFO JOJKHOCTHOI'O JIMIIA KOMI/ITeTa NJIn pa6OTHI/IKa
M®II.
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2.3.4. 3asBuTENb BIPaBE MOJNYYHUTh PE3YNbTAT NMPEAOCTABICHNS MyHULUIIAIbHON
yCIIyI' B (pOpME 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JIEWCTBHUS pe3yJibTara
IIPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH.

2.4. Cpoxk mnpeAocTaBlICHUsT MYHHUIMNAIbHOW YCIYTHM, B TOM YHCJIE C YYETOM
HEOOXOAMMOCTH OOpalleHus B OpraHM3aliM, YYacTBYIOLIME B IPEJOCTaBICHUU
MYHUIMOAIBHOW YCIYTH, CPOK IPHOCTAHOBJIEHUS MPENOCTABICHUS MYHULUIAIBHON
yCIyrM B  ClIy4yae, €CIM BO3MOXXHOCTb IIPHOCTAHOBJIEHUS IPELyCMOTpPEHA
3aKOHOJATENbCTBOM  Poccuiickoii  @enepauuu, CpoK Bblgaud  (HampaBJICHUs)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YyJIbTaTOM MPEJOCTABICHNS MYHUIMIIAIBHON YCIyTH

2.4.1. MyHunumnanbHas yciiyra npeoCcTaBisieTcs B TeUeHUe 5 pabouux JTHEH.

2.4.2. llpuocTaHOBJIEHUE CPOKa INPEAOCTABICHUS MYHMIMIAIBHOW YCIYTM HE
IPEAYCMOTPEHO.

2.4.3. HanpasiieHHE IOKYMEHTA, SIBIISIOILETOCS PE3YJBTATOM IPENOCTABICHHUS
MYHUIMOAIBHOW ycoyrn B (QopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBIISIETCS B JI€Hb O(QOPMIIEHHS M PErucTpanuu pe3yibTaTa MpPeAoCTaBICHUS
MYHUIUIAIBHON yCIIyTH.

2.5. VcuepnblBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHM C
3aKOHOJATEIbHBIMM WJIM HWHBIMM  HOPMATUBHBIMU  IPABOBBIMM  aKTaMu  JUIA
NPEIOCTaBICHUS MYHULMIAIBHON YCIyrd, a TakXKe YCIyr, KOTOpbIE SBISIOTCS
HEOOXOAMMBIMU M O00s3aTENbHBIMU U1l TPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYT,
NOJJIeXKAIIUX MMPEACTaBICHUIO 3asBUTENIEM, CITIOCOOBI UX TOJYUYECHHUSI 3asiBUTEIIEM, B TOM
quclie B JIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTaBICHUS

2.5.1. lna mnosydeHuss MYHUIUIIAJBHOW YCIYTH 3aBUTENb IPEICTABISACT
CJIeIyIOIUE JOKYMEHTBHI:

1) TOKYyMEHT, yJIOCTOBEPSIONINI JTUYHOCThL (HEe TpeOyeTcs B ciiyyae oOparieHus
nocpeacTBoM PecnyOirkaHCKOTo noprana);

2) TOKyMEHT, YOCTOBEPSAIOIIMI MOTHOMOYUS MIPEACTABUTEINS 3asIBUTEIS;

3) 3asiBIICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutele (npusoxkeHue Ne 4 K HacTosIIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOHM (popMe (3aIOoIHSIETCs MOCPEACTBOM BHECEHHS] COOTBETCTBYIOLIUX
CBEJCHMIM B D3JEKTPOHHYIO (GOpMy 3asiBICHHS), MOANKUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSIMU TNyHKTa 2.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpeacTsoM PecnyOnukaHCKOro noprasa.

2.5.2. 3asdBieHME M TNpUIIaraeéMble JIOKYMEHTbI MOTYT OBITb TPEICTABICHBI
(HampaBIIEHBI) 3asBUTETIEM OJTHUM U3 CICTYIONIUX CIIOCOOOB:
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1) uepe3z M®I] Ha OymMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUAM ITYHKTA 2.5.3 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

2) nocpenctBoM PecryOimkaHCcKoOro nmopTaia B 3J€KTPOHHOU popme;

3) B KomuteT MTU9HO WK TOCPEICTBOM MTOYTOBOM CBSI3M HA OYMa)KHOM HOCHTEIIE.
3asgBIE€HUE W MpUJIaracMble JOKYMEHTBI, IIPU HAIPABICHUHU MOCPEICTBOM IOYTOBOU
CBSI3U, 3aBEPSAIOTCSA B YCTAaHOBJIICHHOM MOPSJIKE.

2.5.3. 3asBiieHHE NpPHU HAIpaBICHUU MOCPENCTBOM PecmyOinkaHCKOro mopraia
NOAMMUCHIBAETCS MPOCTOM AIEKTPOHHON NOAIMUCHIO 3asIBUTEIIS.

J1J1st HosTyyeHust IPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npoieaypy perucrpanuu (ayrentudukannn) B ECUA, a Takxe NoATBEPAUTh YUETHYIO
3aIuCh.

ONEKTPOHHBIA JIOKYMEHT (DJICKTPOHHBIM 00pa3 [JOKYyMEHTa), yKa3aHHbIA B
NOAMYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPAaTUBHOTO PETJIAMEHTA, 3aBEPSETCS YCHICHHOU
KBUTU(QUIIMPOBAHHON MOJANMCHIO JIML, YIOJHOMOUYEHHBIX Ha CO3JaHUE U IMOJIUCAHUE
TaKUX JIOKYMEHTOB, B TOM YHCJIE HOTAPUYCAMH.

DNEeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUlaraeMble K
3as1BJICHUIO0, B TOM YHCJIE IOBEPEHHOCTH, HAIIPABJISIIOTCA B BUE (paitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gonee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TIO3BOJIATH B TOJHOM 00BEME MPOYUTaTh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercsa TpeOOBATH OT 3asABUTEIIA:

1) npeacTaBiaeHus JOKYMEHTOB U MH(pOpMAIIUU WIH OCYILECTBICHUS JCHUCTBUIA,
NPEACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
NPaBOBBIMU aKTaMH, PETYJUPYIOMMMH OTHOIICHUS, BO3HHUKAIOIIUE B CBSI3U C
PEAOCTABICHUEM MYHHIIMNIAIBLHON YCIIYTH;

2) OCYIIECTBJICHUSI JIEUCTBUI, B TOM YHUCJIE COIIACOBAHUU, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIBHOW YCIYTM W CBSI3aHHBIX C OOpalleHHeM B HWHBIE
rOCYJIapCTBEHHBIE OpTraHbl, OPraHbl MECTHOTO CaMOYIpPaBJEHHUs, OpraHu3aluu, 3a
UCKITIOUCHWEM TIONYYCHHsS] YCIYr M TIOJy4YeHHS JIOKYMEHTOB H HWH(OpMaIuu,
IPEIOCTaBISIEMbIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
yKkazaHHble B yactu 1 cratem 9 ®enepanbHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB © UWHMOpPMAIUU, OTCYTCTBUE ©  (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH IIPU MEPBOHAYAIBHOM OTKAa3€ B IPUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JUOO B
IPEAOCTABIEHNN MYHHULIMNIATBHOMN YCIIYTH, 32 HCKIIOYEHUEM CIIEIYIOIIMNX CIy4acB:



a) U3MEHEeHHEe TpeOOBAHMI HOPMATHBHBIX TIPABOBBIX aAKTOB, KaCAIOIIUXCS
[PEIOCTABICHUS MyHUIIMIIATBHON yCIIyTH, ITOCJE IEPBOHAYAIBHON NTOIAYH 3asBICHUS O
PEAOCTABICHUNA MYHHUIIMIIATIbHON YCIYyTH;

0) Hanmure OomMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUITUTAIBHONW YCIIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOIMMBIX Ui MPENOCTABICHUS MYHHIMIIAIBLHOW yCIyTH, JHOO B
IIPEAOCTABIEHUN MYHUIMITAJBHON YCIYTH U HE BKIIFOUCHHBIX B IPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUECHHUE CPOKa JCUCTBUS JOKYMEHTOB MM M3MEHEHHE MH(POpPMALIUU MOCIIE
[EPBOHAYAJIBLHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JJIA MPEIOCTABICHUS
MYHHUIIUTATBHON YCIYTH, TMOO B MPEJOCTABICHUH MYHULIUITAILHON YCITYTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TNOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOI0 WJIM MPOTUBOINPABHOIO AEUCTBUS (0€3A€MCTBUS) MOJKHOCTHOTO JUIA
Komurera, pabotHuka M®IL], npu nepBOoHAYaIbHOM OTKa3€ B NpPUEME JOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEAOCTABIICHUS MyHUIIMTIATBHOM YCIyTH, JINOO B IIPEIOCTABICHUU
MYHHUIMOAIBHOW YCIYyrd, O 4Y€M B NUCBMEHHOM BHJE 3a MOJINUCHIO IpeacenaTeis
Komurera npu nepBoHayaJIbHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
NPEAOCTABICHUS MYHUIMNAIBHON YCIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKKe
OPUHOCATCS] U3BUHEHHUSI 3 J10CTABJIEHHbBIE HEY100CTBA;

4) mpenoctaBiieHHs HAa OyMa)XHOM HOCHUTENE JTOKYMEHTOB W WHGOpMAIIHH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C MYHKTOM 7.2
yactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOUEHUEM CIy4YaeB, €CIIH
HAHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIHMOO MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUSI FOCYIAPCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U WHBIX
CJIy4yaeB, yCTAHOBJIEHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMHM TPABOBBIMU aKTaMU [JIsi MPEJOCTABICHUS MYHUIIUMAIBHOW YCIYTH,
KOTOpBIE HAXOJATCS B PAaCHOPSKEHWH T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIPaBJI€HUSI U TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WIH OpraHam
MECTHOT'0 CaMOYyTPaBJIEHUs OpraHu3aluii U KOTOPbIE 3aBUTENb BIPABE MPE/ICTABUTD, a
TaK)K€ CHOCOOBI WX TOJY4YEHUs 3asgBUTEISIMH, B TOM YHUCJE B 3JIEKTPOHHOU (opme,
NOpSIAOK ~ UX  MPEACTABJICHUS, TOCYJAapCTBEHHBIM  OpraH, OpraH MECTHOIO
caMOyTpaBlieHUsl JIMOO OpraHu3alMs, B PACHOPSHKEHUM KOTOPBIX HaXOISTCS JIaHHbIE
JOKYMEHTBI

2.6.1. TlonyueHne JOKYMEHTOB B paMKax MEKBEIOMCTBEHHOTO B3aMMOJCUCTBUS
He TpeOyeTcs.
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2.6.2. 3asBuTeNnb BIIpaBE IPENOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIC B
noanyHkTax 1 - 2 mynkra 2.6.1 aqMUHICTPATUBHOTO PETJIAMEHTA, B JOPME IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCWJICHHONM KBaJM(ULUMPOBAHHON MOJNUCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3JlaHHE€ W NOJANHCAHME TaKUX JOKYMEHTOB, MpU IOAaye
3asIBJICHUS.

2.6.3. HenpexacraBineHue (HECBOCBPEMEHHOE NPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPATHMBHOIO PEIVIAMEHTA OPraHaMH IOCYIapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYINPAaBIICHUS, OPraHU3alMsIMU JTOKYMEHTOB M CBEJICHUW HE
MOJKET SBJIATHCSI OCHOBAaHHUEM JUIsl OTKa3a B IPEAOCTABICHUA MyHULIUIIAJIBbHON YCIYTH.

2.6.4. JlomKHOCTHOE JMUO W (Wiau) pabdOTHHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pEIJIAMEHTAa OPraHOB W OpraHU3alMii, HE IPEACTABUBILINE
(HECBOEBPEMEHHO MPEJICTABUBIIKE) 3AMPOIICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WIHM CBEACHUS, NOMIEKAT aIMUHUCTPATUBHON, TUCLUUIIJIMHAPHOW WM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepannu.

2.6.5. 3anpeniaercst TpeOOBATh OT 3asBUTEINS JOKYMEHTBI CBEJICHUS, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECECHUE 3aABUTEIEM IUIATHI 32 NMPENOCTABICHUE MYHULHANIAIBHOU
YCIIyTH, HAXOASIIMECS B PACIOPSKEHUN FOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJIEHUS M IIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WIH OpraHam
MECTHOI'O CaMOYTIPABJICHUSI OPTaHU3aLIHMN.

Hemnpeacrasnenue 3asBUTENEM JIOKYMEHTOB, COJEP)KAILIUX CBEIACHUS, KOTOPBIE
HaXOJATCA B pACHOPSDKEHHM TOCYJIAapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIIPaBJIE€HUS M TIOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYIIPaBJIEHUs OpPraHU3allvii, HE SBJISETCI OCHOBAaHHEM JUIsl OTKas3a
3asIBUTENIO B ITPEAOCTABICHUN MyHULMIIAIBHON YCIYTH.

2.7. NcuepnipiBaronuii NepeyeHb OCHOBAHUM ISl OTKA3a B IPUEME JTOKYMEHTOB,
HEOOXOUMBIX VIS IIPEIOCTABIICHUS MYHHUIUIATbHON YCIIyTH
2.7.1. OcHOBaHMSIMM JUIsl OTKaza B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
PEIOCTABICHUS MyHULUMIIATBHON YCIYTH, SIBISIOTCS:

1) npexncraBieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT TMOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSIAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuitckon @enepanuu;

2) NOKYMEHTBI COJEpXkaT IOBPEXKACHHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET B
MOJIHOM 00bEME UCI0JIB30BAaTh MHPOPMALIMIO U CBEICHHUSI, COJIEpKAILIUECS B IOKYMEHTaX
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH;

3) mpeAcTaBi€HHbIE JTOKYMEHThl WJIM CBEACHHS YTPAaTUIM CHIYy Ha MOMEHT

oOparieHus: 3a MyHUITUTIATBHOW YCIYro (TOKyMEHT, YIOCTOBEPSIOIMINA MOTHOMOYHS
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IPEICTaBUTENIS 3asBUTENIS, B Cllydae oOpallleHus 3a MPeI0CTaBIEHUEM MYHULIUNIATbHON
YCIIYT'H YKa3aHHBIM JIULIOM);

4) nosaya 3asBJICHUS O IPEAOCTABIEHUN MYHULIMNIATBHON YCIYTH U TOKYMEHTOB,
HEOOXOIMMBIX I TMPEJOCTAaBICHUS MyHHUIUIAILHON YCIyTH, B JIEKTPOHHOHN (hopme C
HapyUICHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aMOJHEHUE 005S3aTeIbHBIX NOoJeH B (hopme 3asiBICHUS, B TOM
yycie B HHTEpakTUBHOW (opme 3asaBienuss Ha PecmyOnukanckoMm —moprane
(HEIOCTOBEPHOE, HETIOJIHOE, JIMOO HENPABUWIHLHOE 3aM0JIHEHUE);

6) mpejcTaBiICHUE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOJIMMBIX s
IPEIOCTaBICHUS MyHULMIIAIBHON YCIYTH;

7) 3asBIEHHE O MPENOCTABICHHUM YCIYTM TOJAHO B OpraH TOCYJapCTBEHHOU
BJIACTH, OpPraH MECTHOT'O CaMOYIPABIICHUS WM OPraHU3alfio, B IOJHOMOYHS KOTOPBIX
HE BXOAUT NPEAOCTABICHUE MYHULIMIIAIBHON YCIIyTH;

8) HecOOI0IEHUE YCTaHOBJIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma Ne 63-®3 «OO0 »SAEKTPOHHOW TOAMHUCH» YCIOBUM TPU3HAHUSA
JNEHCTBUTEIBHOCTH YCUIEHHOW KBaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2.IlepeueHb OCHOBaHUI JIsl OTKA3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
NOJIy4EHHS] MyHUIIMIIAIIBHON YCIIYTH, SBJISIETCS] UCUEPITBIBAIOLLIMIM.

2.7.3. Pemienue o0 oTKa3e B IpUEMe 3asiBJICHUS U TOKYMEHTOB, HEOOXOJUMBIX JJIs
IPEIOCTaBICHUS MyHHUIIMITATIbHOW YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK U TOCJE MOJTYYEHHUsI OTBETCTBEHHBIM JIOJKHOCTHBIM JuiioM Komurera
HEOOXOAMMBIX JUISI TPEIOCTABICHNS MyHULIUIIAIBHON YCIYTH IOKYMEHTOB (CBEICHUI) C
UCIOJIb30BAaHUEM MEXBEIOMCTBEHHOIO MH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
IPEBBIIAIOINN 9 pabounX AHEH CO THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B NPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISl MPEAOCTaBICHHSI MyHULIMIAIBHOMN YCIIyTH, B CIy4yae €Cii 3asBJICHHUE
U TOKyMEHTBI, HEOOXOIMMBIE ISl TPEAOCTABICHNS MYHUIIMTIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUH ¢ MHPOpMAIUEN O CPOKaX U MOPSAKE MPEAOCTABICHHUSI MYyHUIUIATbHOM
yciyru, onyonukoBaHHoM Ha EnquHoM nopTtane, PecriyOnukanckoM mopTaie.

2.8. UcuepnbiBaronuii nepeyeHb OCHOBAHUM JJ1s1 IPUOCTAHOBJICHUS WJIM OTKa3a B
PEIOCTaBICHUN MYHUIIMIAIBHON YCIyTH

2.8.1. OcHoBaHusA AJisi TPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHULUNAIBHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHue 1 OTKa3a B MPEAOCTABICHWHM MYHHMIMIAIBHOW YCIYyTH:
OTCYTCTBHUE 3alpalllMBAEMbIX CBEACHUN 00 00bEKTaX ydera.

2.8.3. IlepeueHb OCHOBaHWUM JJIsI OTKa3a B MPEAOCTABICHUM MYHUIIUNAIBHOU

YCIIYTHU ABJISICTCA HCUCPIIBIBAIOIINM.
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2.8.4. 3anpemaercss OTKa3blBaTh B NPEAOCTABICHUM MYHULMIAIBHON YCIYTd B
Clly4yae, €CJIM 3asBJICHHE O IMPEJOCTaBICHUN MYHULMIAIBHON YCIyI'H MOJAaHO B
COOTBETCTBUH C MH(OpMaIel 0 cpokax U MOPSIKE MPEJOCTABICHUS MYHHUIIMITAIILHON
yCIIyr, onyoaukoBaHHOW Ha EquHom nopraie, PecryOinkanckoM mopraie.

2.9. llopsnok, pa3Mep U OCHOBAaHMS B3UMaHMS IOCYJIapCTBEHHON MOIUIMHBI WIH
WHOM IJIaThl, B3UMAEMOM 32 NPEIOCTABICHNE MYHULMITAJIBHON YCIYTH

MyHununanbHas yciyra npeocTapiisieTcs Ha 0€3B03Me3/IHON OCHOBE.

2.10. Ilepeuens yciayr, KOTOpPbIE SBISIIOTCS HEOOXOIUMBIMU U 00A3aTENbHBIMHU JJIS
NPEAOCTABICHUS MYHHMIMIIAJIBHON YCIYrd, B TOM YHCJIE€ CBEICHUS O JOKYMEHTE
(ToKkyMeHTax), BbIABa€MOM (BBIJABAEMbIX) OpraHU3ALMSIMH, YYACTBYIOIIMMHU B
NPEAOCTABIECHUN MYHULIMNIATbHBIX YCIYT

[IpenocraBinenre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TPEOyeTCs.

2.11. Ilopsiaok, pa3Mep U OCHOBaHUSI B3UMAHUS IJ1aThI 32 MPEIOCTABIICHUE YCIIYT,
KOTOpBIE SBISIIOTCA HEOOXOAMMBIMU M 00S3aTE€NbHBIMU Il NPEJOCTABICHUS
MYHUIIMNATBHOW YCIYTH, BKIIIOYass HHPOPMAILIMIO O METOJUMKE pacyeTa pazMepa Takon
I1aThl

[IpenocraBnenre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI CPOK OXHJIAHUS B O4YEpend NpH MoAade 3ampoca o
PEIOCTAaBIECHUN MYHHUIMNAIbHOW YCIYTH, YCIYTH, HPEIOCTaBIsEMOl OpraHu3anue,
YYaCTBYIOIIEH B MPEJOCTABICHHMM MYHHUIMNAIBHOW YCIYTrd, W TMpU [OIYyYEHUU
pe3ynbTaTa NpeJOCTABICHUS TAKUX YCIYyT

2.12.1. BpeMms oxxuaaHus py MoAaue 3asBJICHUS Ha MOJTYYEHHE MYyHULIUTTAIbHOM
yCIIyTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpu nosy4yeHuu pe3ysbTaTa MNPEJOCTABICHUS MYHHUIMNAIBHON YCIyTH
MaKCHUMAaJIbHbIH CPOK OXKUJaHUS B OU€pEAM HE JIOJDKEH MPEBBIATH 15 MUHYT.

2.13. Cpox W TOpPSAIOK PETUCTpaIllUM 3ampoca 3asiBUTENSI O MPEIOCTaBICHUHN
MYHUIUIIAJIIBHON YCIYyTU U yCIYTHU, NIPEAOCTABISIEMON OpraHU3alue, y4YacTBYIOIIEU B
IPEIOCTAaBICHUN MYHUIIMIIAIBHON YCIYTH, B TOM UHCJE B 3JIEKTPOHHOU hopme

2.13.1. ITpu nuynom obpamennn B M®I] B neHb nmojgauu 3asBiIC€HUS 3aSBUTEIIO
BbIjIaeTcs pacnucka u3 AVUC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOITBEPKIAIOIIUM,
YTO 3asiBJICHUE OTIPABJIEHO, U JJATOM MOJauH 3asiBJICHUS.

2.13.2. Ilpu wHampaBieHMM 3asiBIIeHHS mnocpenctBoM EnuHoro moprana,
PecnyOnukaHckoro moprasna 3asBUTEINb B A€Hb MMOJa4YM 3asBJIEHUS MOJYy4YaeT B JTUYHOM
kabuHete PecnyOnMKaHCKOTO TMopTaia M IO 3JIGKTPOHHOM IOYTE YBEIOMJICHUE,
NOATBEPKIAIOLIEE, YTO 3asBICHHE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS

peFHCTpaHHOHHBIﬁ HOMCD U JaTa 11oJa4u 3adBJICHUA.
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2.13.3. Ilpu nuuHoM oOpamienuu B KoMmuTeT B JeHb NOJauu 3asiBJICHUS
YHIOJHOMOYEHHBIM JOJIKHOCTHBIM JinlloM KoMmuTeTa 3asBUTENIO BBIAAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CHUCTEMBbI, MPEIHA3HAYEHHON I OKa3aHUs
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AaTOU
NO/1a4M 3asIBJICHUS U [IEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K IOMEIIECHHUSIM, B KOTOPBIX IPEIOCTABISAETCS MYHULIUITAIBHAS
yciIyra, K 3ajy OXHUIaHusA, MecTaMm JUIsl 3allOJHEHUs 3alpoCOB O MPEIOCTaBICHUH
MYHULUNAIBHON yCIIyTH, HHPOPMAIIMOHHBIM CTEHJIaM C 00pa3liaMH UX 3alOJIHCHUS U
NEpPEeUYHEeM JIOKYMEHTOB, HEOOXOJAUMBIX JJIA MPEJOCTABICHUS KaXI0W MYHULIUITATLHON
YCIIYTH, Pa3MEIIeHUI0 U O(DOPMIICHUIO BU3YAJIbHOM, TEKCTOBOH W MYJIbTUMEIUMHOM
uH(pOpMaIMU O TIOPSJKE MPEAOCTABICHUS TaKOU YCIyTH, B TOM YHUCJE K 00ECIEUeHHUIO
JOCTYITHOCTH 11 MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (PepepalibHbIM
3aKOHOJIATEIBCTBOM M 3aKoHonaTenbcTBOM PecmyOmuku TarapctaH o colHalbHON
3aIlUTE UHBAJIUOB.

2.14.1. IlpenocraBieHne MyHULIUNAIBHON YCIYTH OCYIIECTBISETCA B 3[IaHUSX U
NOMEIIECHUSIX,  O0OOPYJIOBaHHBIX IPOTHUBOMOXAPHOW  CHUCTEMOM W CHUCTEMOM
N0KapOTyLIEHHUS.

Mecra mnpuema 3asBHUTENEH O0OpyAyrOTCs HeoOXonuMmoW MeOenplo s
odopmIIeHUSI TOKYMEHTOB, UH(GOPMAIMOHHBIMU CTCHIaAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTeNbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe HWHBAJUAOB B LEIAX OECHPEnsTCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUITUTIATHLHOM YCITYTH 00€CIIeYnBaCTCS:

1)  obOecneunBaeTcsi OECHPENSATCTBEHHBIM JOCTYN HMHBAJIUAOB K MECTY
NPEIOCTABICHUS MYHUIIMNAIBHOW yciIyru (yHOOHBIM BXON-BBIXOJ B TOMEIIEHUS U
nepeMelleHHe B UX Mpejiesiax);

2)  BuU3yalbHas, TEKCTOBAas M MYJIbTUMEIUWHAs WHGOPMAIHS O TIOPSIKE
NPEIOCTaBICHUSl MYHULIMIIATILHON YCIYTHM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUETOM OIPAHUYEHHBIX BO3MOXHOCTEN MHBAJIU]IOB;

3)  CcOnmpoOBOXIEHUE MHBAIUIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (PyHKUUU
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHHE UM MTOMOIIIH;

4)  BO3MOXHOCTb CaMOCTOSITEJIbHOTO TMEPEABMKEHUS IO TEPPUTOPUH, Ha
KOTOPOM PpAacMoiOKeHbl OOBEKTHI CONMATBHOM, WHXXEHEPHOW ¢ TPaHCIOPTHOMN
uH(PpacTpyKTyp, BXoAa B TaKMe OOBEKTHI U BBIXOJIa U3 HUX, MOCAJIKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJKH U3 HETO, B TOM YHCIIE€ C UCTOJIb30BAHUEM KPECIIA-KOISCKU;

5)  Hamiexaiiee pa3MelleHHe OoOOpYyJIOBaHUS W HOcUTelel HHOpMaIUU,
HEO0OXOIUMBIX JIJIsl oOecreueHrs OeCpensITCTBEHHOTO JOCTyIIa MHBAJIUIOB K YCIyraM €
y4€TOM OTpaHUYEHUM UX KUZHEAEATECIbHOCTH,
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6)  nayOnupoBaHHMEe HEOOXOAMMOMN IJIsi MHBAJIUAOB 3BYKOBOM U 3pUTEIBHOU
uH(popmalMy, a TakKe HAAMNUCEel, 3HAKOB M MHOW TEKCTOBOM M rpapuyecKoin
MH(pOpMAIMU 3HAaKaMH, BBITIOJIHEHHBIMU pellbeHO-TOUEUHBIM 1IpudTOoM bpaiins;

7)  IOMYCK CypAOTEepeBOIYHNKA U TH(IOCYPAONIEPEBOTINKA;

8)  IOmycK coOaKu-NPOBOJHUKA IPU HATMYUH TOKYMEHTA, [TOATBEPIKIAIOIEr0
ee crneuuagbHOoe OOydeHHe M BblAaBaeMoro mo ¢GopMe U B TMOPAIKE, KOTOPHIC
YCTaHOBJIEHBI NMPUKa30M MUHHMCTEpCTBA TpPyJa M COLMAIBHOW 3alUThl Poccuiickou
@enepaunn ot 22.06.2015 Ne 386 «OO0 yrBepxkacHUM (OPMBI JTIOKYMEHTA,
HNOJATBEPKIAIOLIET0 CHELMAIbHOE 00y4YeHHEe COOaKu-IPOBOJHUKA, U MOPAJKA €ro
BBLIAYNY.

2.14.3. TpeGoBanuss B YacTH oOOecneyeHUus JAOCTYIMHOCTH /IS WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISICTCA NPEIOCTABICHUE MYHULHUIIAJIBHON YCIyTH, U
CPEICTB, HCIOJIb3YEMBIX IPU MNPEJOCTABICHUM MYHUIMIIAJIBHOM YCIyI'M, KOTOpbIE
yKasaHbl B noanyHkrax | — 4 mnysHkra 2.14.2 agMUHUCTPAaTHBHOIO pETJIAMEHTA,
OPUMEHSIOTCS K 00BbEKTaM U CPEACTBAM, BBEICHHBIM B KCIUTyaTalMIO WX MPOILIEIIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocae | uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYITHOCTH M Ka4e€CTBA MyHULIMIIATIbHOU yCIIyTH, B TOM YHUCJIE
KOJIMYECTBO  B3aUMOJACWCTBUH  3adABUTENsS] C  JOJDKHOCTHBIMM  JIMUAMH  IIPU
PEIOCTAaBIECHUN MYHUIMNAIBHOW YCIYTM M HMX HPOJOJIKUTEIBHOCTb, BO3MOKHOCTH
HOJTy4eHUs! UH(pOpMAaLIMU O X0/1€ MPEJOCTABICHUS MyHUIIMITAILHOW YCIYTH, B TOM YHUCIIE
C KCIOJIb30BaHWEM MH(GOPMAILIMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTUH, BO3MOKHOCTh
A100 HEBO3MOXKHOCTh MOJyUYEHUS MyHHUIMNAIBbHON yCIyrd B MHOIO(YHKIIMOHAIBHOM
LEHTPE MPEIOCTaBICHUSI FOCYJAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT (B TOM YHUCIE B
HOJTHOM 00BEME), B JTI0OOM TEPPUTOPUATIHLHOM MOPa3IeICHUH OpraHa UCIIOIHUTEIbHO
pacnopsAIMTEIbHOTO OpraHa MECTHOrO CaMOYIpAaBIEHHUsA, MO BBIOOPY 3asBUTENS
(3KCTEppUTOPHUATIBHBII  MPUHLMI), IOCPEACTBOM 3ampoca O MPEJOCTaBICHUU
HECKOJBKUX  TFOCYJApCTBEHHBIX U (WJIN) MYHUIMOANbHBIX ~ yCIyr B
MHOTO(YHKIIMOHAIbHBIX LEHTPAX IIPEIOCTABICHUS roCcyAapCTBEHHBIX 1
MYHULHANAIBHBIX YCIIYT, IPEAYyCMOTpEeHHOro cTtatbei 15.1 denepanpHoro 3akoHa Ne210-
®3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. Tloka3arensaMu JOCTYHMHOCTH IPEIOCTABICHUS MYHMIIMIAIBHON YCIyTH
SABJISIFOTCSL:

PacnoyioKeHHOCTh TOMEIICHHMS], B KOTOPOM BEAETCS MPHUEM, Bbljaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4he HEOoOXOJWMOI0 KOJIMYECTBA CHEIHAIMCTOB, a TaKXe IMOMEUICHUH, B
KOTOPBIX OCYILECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asIBUTEIIEH;
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HAJIMYME HWCYEpNbIBAIONIe HHPOpMaMK O crocobax, MOpsAKe U CpoKax
NPEIOCTAaBICHUS] MYHUIMIAIBHON yCIyrm Ha WH()OPMAMOHHBIX CTeHAaX, EauHOM
nopraie, Pecny0iamkanckom nopTraiie, opuuaibHOM CaiTe MyHUIIUMIIAILHOTO PaiioHa;

OKa3aHHE OMOLIY MHBAJIMJAM B IIPEOJOJIEHUN 0aphEPOB, MEIAIOIIHX 10Ty YEHUIO
VMU YCIYT HapaBHE C APYTUMU JTULAMH.

2.15.2. TlokazaremssMu KadecTBa MNPEIOCTABICHUS MYHMIUMIIAIBHON YCIyTH
SBJISIFOTCSL:

1) cobnroieHre CpoKOB IpreEMa U paCCMOTPEHUS IOKYMEHTOB;

2) coburofieHre CpoKa MOyUYEHUs Pe3yJibTaTa MyHULIUMIIAILHON YCIyTH;

3) oTcyTcTBME OOOCHOBAHHBIX KOO HAa HApYyUIEHHs aJIMHHHCTPATUBHOIO
periiaMenTa, coBepileHHbie padotHukamu Komurera;

4) KOMMYECTBO B3aUMOJICUCTBUMN 3asBUTEINS C JTOJLDKHOCTHBIMU JIUIIaMu (0e3 ydeta
KOHCYJIbTAlIUM ):

B3auMoJielicTBUe 3asBuTeNss ¢ padboTtHukamu Komwurera wnnmm MOL[ npu
IPEAOCTABICHUA MYHULMNAIBHON  YCIYIM  OCYLIECTBIISIETCS OAMH pa3 MpH
IPEICTaBICHUHU 3asIBJICHUS CO BCEMU HEOOXOAUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOJAMMOCTU MOJY4YEHHUs pe3yjbTaTa MpPeIoCTaBICHUS
MyHUIIMNaNpHOU yenyru B Komurere mwmm MOIL] B dhopme sk3emIuisipa 3J1€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJE.

[IpoIOIKUTENBHOCT OJHOTO B3aWMOJECHCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JUIAMU TIPU NPEJOCTABICHUY MYHULIUNIAILHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asiBUTENb BIPABE OLICHUTh KAYECTBO MPEJOCTABICHNS] MyHULIIMIIAIBHON YCIIYTH C
MOMOIIBI0 YCTPOMCTB TMOJBMXXHOM panuoTene@OHHON CBSI3H, C UCIOJIb30BaHUEM
PecnyOnukanckoro nopraia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanust o xoae NperocTaBiICHUS MYyHUIUNAIbHOW YCIYTH MOXKET
ObITh TMOJy4yeHa 3asBUTEJEM B JMYHOM KabuHere Ha EnuHom moprare,
Pecnybnukanckom noprane, B Komutere, MOII.

2.15.4. TlpenocTtaBieHUE MYHHUIIMIAIBLHON YCIYTH OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENsE HE3aBUCHUMO OT MECTa €ro >KUTEIbCTBA WM MecTa
dakTrueckoro npoxkuBaHus (mpeObIBaHus) Ha TeppuTopun Pecryonuku Tatapcran 1o
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHununanbHas yciyra B COCTaBe KOMILUIEKCHOTO 3a1Ipoca He ITPEI0CTaBIsAETCS.

2.16. Uubie TpeOOBaHUsA, B TOM UHCIE€ YYUTHIBAOIIME OCOOCHHOCTH
[PEIOCTABICHUS MYHULMUIIAIBHON YCIYTM IO 3KCTEPPUTOPHAIBHOMY NpHHLIMIY (B
cillyyae, €clii MyHUIUINalbHas yciyra MpEeAOCTaBIsAETCS IO 3KCTEPPUTOPHUAIBHOMY
OPUHLHKITY) U OCOOCHHOCTH MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOM

dbopme
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2.16.1. Ilpu mpenocTaBiICHHH MYHULUIAIBHONW YCIYTH B AJIEKTPOHHOU (popme
3asiBUTENb BIIpaBE:

1) momyuuts uWHGOPMALKMIO O TOPSAKE W  CPOKaxX  MPEAOCTaBICHHS
MYHUIIMNIAIBHOW YCIyTrH, pa3MmelnleHHylo Ha Eaunom mnoprane, PecnyOnukanckom
opTaie;

2) moaarh 3asiBICHHE O MPEAOCTABICHUU MYHMIMNAIBHOW YCIYyTM M HWHBIC
JOKYMEHTBI, HEOOXOAMMBIE JUIsl IPEIOCTaBICHUS MyHULIMIIATBHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, JJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | craten 16 ®@enepanpHoro 3akoHa Ne 210-D3, ¢
UCIoJib30BaHuEeM PecryOinkaHCKoro noprana;

3) DoJly4uTh CBEAEHUS O XOJE BBINOJIHEHUS 3asBJICHHI O MPEAOCTaBICHUN
MYHUIIUTIATBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOMU (hopMme;

4) OoCyILIECTBUTH OLIEHKY KaueCTBa MPEJOCTABICHHS] MyHULIUITAIbHON YCIIyTH;

5) momy4uTh pe3yJabTaT MPENOCTABICHUS MYHHUIUIAIBLHON ycinyru B Qopme
ANEKTPOHHOIO TOKYMEHTA;

6) monaTh kanmoOy Ha pemieHue u neictBue (6e3neiictBue) Komurera, a Takxke
€ro JOHKHOCTHBIX JIUI], MyHHUITMTIATBHBIX CIIYXaIIUX MOCpeIcTBOM PecmyOinkaHcKoro
noprajiia, nopraiga QeaepasbHOM TOCYAapCTBEHHOW HWHGOPMAIIUOHHONW CHCTEMBI,
oOecrieunBaoIIei mporecc aocyaeOHoro (BHeCyJqeOHOro) 00KajJoBaHUSI PEIICHUN U
neicTBui (0e3elcTBYSI), COBEPLIEHHBIX MPU MPEJOCTABICHUH TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX ~ YCIAYyTr OpraHaMH, MPEJOCTABISIONIMMUA TOCYJAApCTBEHHBIE U
MYHUIMOAIbHBIE YCIYTHM, WX JODKHOCTHBIMU JIMIAMH, TOCYJapCTBEHHBIMH U
MYHHUITUTIATHHBIMU CITY>KaIIAMHU.

2.16.2. ®opmupoBaHuE 3asiBJICHUS OCYILECTBISACTCS IMOCPEICTBOM 3aNOJTHEHUS
JIEKTPOHHOM (GopMbl 3asiBieHUs Ha PecnmyOnmukanckom moptane 0e3 HeoOXOIUMOCTH
JOTIOJIHUTEJIBHOM 1M0J1auy 3asiBJICHUs B KaKOU-T1M00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuH 3asABICHUS 00CCTICUNBACTCS

1) BO3MOXHOCTbH KOIHMPOBAHUSI U COXPAHEHMS 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

2) BO3MOKHOCTh 3aIIOJIHEHHSI HECKOJIBKUMU 3asIBUTEIISIMU OJIHOM 3JIEKTPOHHOM
dbopMBbI 3asBICHUS TIPU OOpAIEHWH 3a YCIyraMu, MpPEeJIoaralolliMi HaIlpaBiIcHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH IeYaTH Ha OyMa)kHOM HOCHUTEJE KOMHUHU AJIEKTPOHHOU (POpMbI
3asIBJICHUS;
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4) coxpaHeHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3asiBJICHUS 3HAYCHUU B
J1000M MOMEHT 10 KEJTAHUIO MOJIb30BaTENs], B TOM YHUCJI€ TP BO3HUKHOBEHUH OIIHOOK
BBOJIa ¥ BO3BpATE JJI IOBTOPHOI'O BBO/IA 3HAUEHUM B 3JIEKTPOHHYIO (OPMY 3asIBICHHUS;

5) 3amonHeHHWe TMOJel 5IeKTPOHHON (GOpMBI 3asBIEHUS [0 Hayaia BBOJA
CBEJICHUI 3asiBUTEJIEM C MCIOJIB30BAHUEM CBElICHMH, pa3menieHHbix B ECHUA, u
CBEJICHUH, ONMyOJIMKOBAaHHBIX Ha PecrmyOimkaHCKOM TopTaje, B YacTH, KacaroIIecs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(DUKAIIMYN U ayTEHTU(DUKAIUY;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM W3 3TAloB 3alOJIHEHUS SJEKTPOHHOU
dbopMbl 3asBieHMs 0€3 MOTEpU paHee BBEACHHOM HHPOpMaLIUK;

7) BO3MOXHOCThH JIOCTyIa 3asiBUTENI K paHee MOJAHHBIM KM 3asBJICHUSIM B
TE€YeHHE HE MEHEEe OJIHOTO Iofla, a TAKKE YACTUYHO C(HOPMHUPOBAHHBIM 3aSBJIICHUSIM - B
TE€YEHNE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asBuTeneit Ha npueM B M®I] (nanee - 3anmuch) OCyIIECTBISCTCS
nocpeacTBoM PecnyOnukanckoro noprana, tenedoHa KoHTakT-1enrpa MOII.

3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTH 3aIlMCU Ha JIIOObIe CBOOOJHBIE ISt
npueMa JaTy M BpeMs B Mpejiesiax yCTaHOBJIEHHOIO B MHOTO(DYHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACIICHHYIO ATy 3aKaHUYMBAETCS 32 CYTKU 0 HACTYIUICHUS 3TOU
JIaThI.

JI71st ocymiecTBICHHs PEIBAPUTEIHHOM 3aMMCH TTOCpeIcTBOM PecmyOnmrkanckoro
nopTrajia 3asBUTEIII0 HEOOXOAMMO yKa3aTh 3alpaliliBaeMble CUCTEMOW JaHHbBIE, B TOM
qyucie:

dhammnio, UMsi, OTYECTBO (MIPU HATTUYUN);

HOMED TenedoHa;

aZipec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KEJTAEMYIO J1aTy U BpeMsl IpUeMa.

B caydae HeEcOOTBETCTBHUS CBEACHUN, KOTOphIE COOOIIMII 3asgBUTEIL MpU
peABAPUTEIbHON 3aMKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPU JHUYHOM
npueMe, rpeBapuTesibHas 3aMuch aHHYJIUPYETCS.

[Ipu ocymiecTBI€HUH TPEIBAPUTEITHLHON 3alUCH 3asSBUTETI0 00ECIeYnBACTCS
BO3MOXHOCTbh pacrieyaTaTh TAIOH-TIOATBEpkACHUE. B ciiydae, ecnu 3aaBUTENb COOOIIUT
aZpec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN aJpec TakKe HampaBisieTcss HHGOpMaIHs O
NOATBEPKACHUU TPEBAPUTEILHON 3aluCU C YKa3aHUEM JaThl, BPEMEHH M MecTa
npueMa.

[Ipu ocylecTBICHUU MPEIBAPUTEIHHON 3amucU 3asiBUTENb B 00s3aT€IbHOM
nopsisike ”HGOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3aMMUCh AHHYJIUPYETCS B CITy4yae
€ro HEesIBKU M0 UCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpHUemMa.
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3asBUTEND B J1I000€ BpeMs BIIpaBE OTKA3aThCs OT IMPEBAPUTEIBHON 3aMUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLICHUS HWHBIX JACHCTBUM, KpPOMeE
IOPOXOXKIECHUS UACHTU(PUKAIIMN U ayTEHTU(PUKALMK B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMM akTamu Poccuiickon @enepanny, yKazaHus LEIUM IpUEeMa, a TaKKe
IPEIOCTABICHUSI CBEACHUN, HEOOXOJUMBIX AJIs pacueTa IJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJIa, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TPUEMA.

3. Cocras, n0cJ1e10BATEJBHOCTh H CPOKH BBINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAAKY MX BHINIOJHEHHUS, B TOM YUCJI€ 0COOCHHOCTH
BbINOJTHECHUS aIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopme, a TakKe

0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B

MHOFO(l)yHKIII’IOHa.]'II)HLIX HEeHTpax

3.1. Onncanue  MOCHEAOBATEIBHOCTH  JNEUCTBUHM  NPHU  IPEAOCTABICHUU
MYHULANAIBHON YCITyTH

3.1.1. IlpenocraBieHne MyHULUMAIBHOW YCIyTH BKIIOYAET B ce0sl Cleayrouue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYNIBbTUPOBAHUE 3aSIBUTEIIS;

2) IpUHATHE U PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBJICHHBIX
3asIBUTENIEM;

3) HampaBJeHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpraHbl, Y4YacTBYIOLIUE B
NPEeAOCTaBICHUH MYHHUIIMNIATLHON YCIIyTH;

4) moAroToBKa pe3yibTaTa MyHULIMIAIILHON YCIIYTH;

5) Bbljaya (HampaBiEHUE) 3asIBUTEIIO PE3yJIbTaTa MyHULIMIAIBHON YCITyTH;

6) UcnpaBIeHUE TEXHUYECKUX OLTUOOK.

3.2. Oka3aHue KOHCYIbTalUi 3aIBUTENIO

3.2.1. OcHOBaHMEM HayaJia BBIIOJIHEHUS AJMUHHUCTPATUBHOM MPOLETYPHI
ABJIIETCS OOpalleHue 3asBUTENs] IO BOMPOCAM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHULHUIIAIIBHON YCIIYTH.

JIOTOKHOCTHBIM ~— JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOU MPOIIEAYPHI, SABISACTCA:

npu oOpamenuu 3asButensi B MOL] — paborank MOI];

npu oOpamieHun 3asButenas B Komurer — cnenumanuct Komutera (manee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIbTHPOBAHUE).

3.2.2. 3asBUTEnb BIIpaBe OOpPATUTHCS 3a KOHCYJbTALMEW O MOPSIKE W CpOKax
IPEIOCTaBICHUS MYHUIIUITAILHOHN yeryru B MOL] nudHO 1 110 TenedoHy U AIeKTPOHHON
noure.



18

Pa6otHuk M®II kKOHCYIbTUpPYET 3asBUTEINsS,, B TOM YHCJIE IO COCTaBy, (popme
IpEeACTaBIAEMON JOKYMEHTALIMU U APYTUM BOIIPOCAM JIJIsl MOJYYEHUSI MYyHUIIUTTATIBHOM
YCIIYTH.

3agBUTENL MOXET TONYYUTh WHQPOPMAIUIO O TIOPSAJIKE MPEAOCTABICHUS
MYHULIUMTAIBHOW yCIyTH Ha oduinanbHoM caiite MOIL] www.mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb OOpallleHUsl 3asBUTEIIS.

Pe3ynbTaTaMyu  BBINOJIHEHUS ~ aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SBISIOTCS:
KOHCYJIbTAIIMSI TIO COCTaBY, (hopMe MpeACcTaBIsIeMOid TOKYMEHTALUU U IPYTUM BOTIPOCaM,
HEO0OXOJUMBIM JIJI51 TOJTYYEHUSI MYHUITUTIATbHON YCITYTH.

3.2.3. 3asgBuTenps BOpaBe oOpatuThes B Komurer mo teneoHy W 3JIEKTPOHHOU
ouTe, a TaKXKe TOJMYyYUTh KOHCYJIbTAaMI0 Ha PecrmyOnmkaHCKOM mopTane, caiTe
Komurera 0 nopsiike U cpokax npeaoCTaBIeHUsI MyHUIUIIATILHONW YCIYTH, B TOM YHCIIE
o cocTaBy, (opMme TMpecTaBIsieMON AOKYMEHTAllMM W JPYyrMM BOIpocam s
NOJIyYEHHUS] MyHUIIUMIIAJbHON yCIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUpPOBaHHE HH(GOPMUPYET
3asiBUTENS] B COOTBETCTBUU C TpeOoBaHUsMHU TMyHKTa 1.3.4 agMUHHUCTPATUBHOTO
perjiameHTa.

AJIMUHUCTpPATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUCHHE TPEX pabOUMX JHEH CO JHS MOCTYIUICHHS O0palieHus.

PesynbTaTaMu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllMM TI0O COCTaBy, (opme MpeAcTaBIsieMOl JAOKYMEHTAlMH U JIPYTUM
BOIIpOCaM, HEOOXOUMBIM JIJIs1 TOJTYYEHHUSI MYHUITUTIATbHON YCITYTH.

3.3.Ilpunstue 51 paccMOTpEHUE KOMILJIEKTA JIOKYMEHTOB,
MPEACTABICHHBIX 3asIBUTEIICM.

3.3.1. [IpueM AOKYMEHTOB Ji1 MPEAOCTABICHUS MYHUUUIAIBHOW YCIYTH Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (MpeAcTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
0 TMPEeJOCTaBJICHUM MYHUIIMIAIBHONW YCIYIM U MPEJCTaBISIeT JOKYMEHThI B
COOTBETCTBHHM C IIYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.3.1.2. PabotHux M®II, Beayiuii npuem 3asBiICHUM:

oTpesesieT MpeaMeT oOpaIeHus;

YIOCTOBEPSET JTUYHOCTH 3aIBUTEIIS;

MIPOBOAUT MPOBEPKY MOJHOMOYHUI JIULIA, TOJAIOMIETO JOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPeOOBAHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAIMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET 3JIEKTPOoHHYI0 (hopmy 3asBieHuss B AUC MDI];
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[P NPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
pernameHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIAET CKAHUPOBAHUE IMPEACTABICHHBIX
JNOKYMEHTOB;

pacrieuatsiBaet 3asaBieHue u3 AUUC MOLI;

nepeaacT 3asiBUTEI0 Ha IPOBEPKY U MOANKMCAHUE;

MOCJIE MOJANKUCAHNS CKaHUPYET Nnoanucannoe 3assienue B AUC MOI];

3arpyxaetr B AUC M®I] nokyMeHTBI, IpeACTaBIECHHbBIE B JICKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHbIX JOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACHUCKY B IPUEME TOKYMEHTOB.

AJIMUHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb OOpallleHusl 3asBUTEIIS.

Pe3ynbraTaMy BBINOIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SIBISIOTCA: TOTOBOE K
OTHPABKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pa6otnuk M®I] nanpaBiiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B KomuteT B asekTpoHHON (popme (B cOCTaBe MAaKETOB AIEKTPOHHBIX JI€JI) B TEUCHUE
OJTHOTO pabodvero JHsA CO JHS OOpaleHHs 3asBUTENSI B CTPYKTYpPHOE MOJpa3jieicHHe
MOLI.

Pe3ynpraTaMy BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: 3asBJICHHUE
U TAKeT JOKYMEHTOB (DJIEKTPOHHOE JIeJI0), HampaBieHHble B KomMuTeT, mocpeacTBomM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUSI.

3.3.2. IlpueM HOKYMEHTOB IJIs NPENOCTABICHUS MYHULMIIAJBHOW YCIYI'HM B
AIEKTPOHHOM (hopme uepe3 PecryOnmnkanckuii mopTai.

3.3.2.1. 3asgBuTens s MOAA4M 3aABJICHHUSI B DJIEKTPOHHOU (hOpMeE BBINOJIHSAET
CICIYIOIIHUE JECUCTBUA:

BBITIOJIHSET aBTOPU3ALIMIO;

OTKPBIBAET (POPMY JIEKTPOHHOIO 3asIBICHUS;

3anojgHseT (GOpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIOUIYIO CBEJCHMS,
HEOOXOMMbIE U 00s13aTebHbIE IS IPEOCTABICHUS! MyHULIUIIATbHON YCIYyTH;

MPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOU (hOpME WIIM 3IIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKAAET (HAKT O3HAKOMIIEHHS M COIJIAaCHSl C YCJIOBHUSIMH U TOPSIIKOM
NPEIOCTaBICHUS! MYHUIUNAIBHON YCIyrd B AJIEKTPOHHOH Qopme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACUU B (POPME AIIEKTPOHHOTO 3asIBICHHUS);

MOJTBEPXKJIAET JOCTOBEPHOCTh  COOOIIEHHBIX  CBEeIEHUH  (yCTaHABIMBACT
COOTBETCTBYIOIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3as1BJICHHUS );
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OTIIPaBIISIET 3aMoJHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOPME 3IEKTPOHHOTO 3asIBJICHHS);

AJIIEKTPOHHOE 3asiBJICHUE MMOUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU ITyHKTA
2.5.3 afIMUHHUCTPATUBHOIO PEIVIAMEHTA;

MOJIy4aeT yBEOMIICHHE 00 OTIIpaBKe JIEKTPOHHOIO 3asBJICHUS.

dopmaTHO-JIOTUYECKask TIPOBEPKA CPOPMHUPOBAHHOTO 3asIBICHUS OCYIIECTBIIACTCS
MIOCJIE 3aII0JIHEHUS 3asIBUTENIEM KaXKJI0T0 U3 TI0JIeH 2JIeKTPOHHOM hopMbl 3asiBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aIl0JIHEHHOIO TIOJIA 3JIEKTPOHHON (POpPMBI  3asiBICHUS
3asIBUTENb YBEJOMIIAECTCS O XapaKTepe BBISBICHHOM OIIMOKU M MOPSIIKE €€ YCTpaHEHUs
OCPEJICTBOM MH(OPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B AJEKTPOHHOU (hopme
3asIBJICHUSI.

AJIMUHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSAIOTCS B JICHb OOpallleHUsl 3asBUTEIIS.

Pe3ynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCA:
AJNIEKTPOHHOE JIeJI0, HampaBieHHOe B KOMUTET mOCpeNCTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aUMOJICCTBUSL.

3.3.3. PaccMoTpeHnue KoMIsiekTa JOKyMeHTOB KoMuTeToMm.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIOJIHEHUS AJMUHUCTPATUBHOU MPOLETYpPbI
ABJISIETCSl TOCTYIUIEHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABICHUS MyHULMIIATBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHON MNpoUEnyphl sBIseTcsa crnenpannct Komurera, oCyIecTBISIFOIIUI
IpHEM 3asiBJICHUN U JIOKYMEHTOB (J1aJiee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM
JIOKYMEHTOB):

3.3.3.2. JIOmKHOCTHOE JIMI0, OTBETCTBEHHOE 3a NMPHUEM JTOKYMEHTOB, B ClIydae
oOparieHus 3asaBUTENS C 3asBiaeHreM B Komurer:

onpeaeNsieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JTUYHOCTh 3asIBUTEIIS,

MPOBOJIUT IPOBEPKY MOJTHOMOYHI JIMLIA, TOIAIOIIETO TOKYMEHTHI;

IPOBOAMUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
NYHKTE 2.5 aIMUHUCTPATUBHOTO PErJIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTAQHOBJICHHBIM TpeOOBaHUAM (Haajexamee oQOopMIIEHHE KOMUM
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX HCIPABICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (opMy  3asBI€HUS B  aBTOMATHU3MPOBAHHOU
MHPOPMAITMOHHON CHCTEME, MpeIHa3HAYEeHHOW [UIsl OKa3aHUS TOCYJIAapCTBEHHBIX U
MYHUIUTAIbHBIX YCIYT;
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[P NPEIOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOIO
periaMenTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacrevaThIBacT 3asBICHHUE;

[IepelacT 3asiBUTEIIO HA [IPOBEPKY U MOAIMCAHUE;

MOCJIE MONKUCAHNS CKAaHUPYET MOANUCAHHOE 3aBJICHHUE;

3arpy’kaet B ABTOMAaTHU3UPOBAHHYIO UH(GOPMAIIMOHHYIO CUCTEMY,
MPEIHA3HAYCHHYI0 [UJII OKAa3aHWS TOCYJAapCTBEHHBIX W MYHULMNAJIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOW (opMe WIM BJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET SIEKTPOHHOE JIETI0;

BO3BpAI[aeT TOJIMMCAHHOE 3asBJICHHE M OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIII0 PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHUWM Il OTKa3a B MPUEME JOKYMEHTOB JOKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENSI O HAJIUYUU
NPENsSTCTBUM JJIA MPUEMa 3asiBJICHHUS] U BO3BpAlaeT €My JIOKYMEHThI ¢ OOBbSICHEHUEM
COZEP KaHNs BBIABICHHBIX OCHOBAHUM IS OTKAa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIOMXKHOCTHOE JMIIO, OTBETCTBEHHOE 3a MIPHUEM JIOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PACCMOTPEHUE:

MIPUCBAaUBAECT 3asBJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JE€ U CTATYC
«IIpoBepka TOKyMEHTOBY;

M3y4aeT IMIOCTYNHBIIUE DJIEKTPOHHBIE [I€JIa, B TOM YHUCIE MPUIOKECHHBIE
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOopMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUM JEUCTBUTEIBHOCTH DSJICKTPOHHOM TMOJIUCH,
NOCPEeACTBOM oOOpamienuss K EaumHomy mnopramy (B ciydyae, €ClIM 3asiBUTEIIEM
MPEICTABIICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MOJMUCAHHBIE YCUJICHHOMN
KBUTH(HUITUPOBAHHON AIIEKTPOHHOM TOJIIUCHIO).

IIpu HAJINYUHU OCHOBAHUH, IIPENYCMOTPEHHBIX IIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIAMEHTA, IOJTrOTaBIMBAECT TPOEKT pemieHus 00 OoTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEOCTaBICHUSI MYHUITUTIATLHON YCITYTH.

B cinywae, ecnu B pe3ynbTare MPOBEPKH YCWICHHOW KBaTU(HUIIMPOBAHHOM
AJIEKTPOHHON TOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JCHCTBUTEIIHLHOCTH,
MPOEKT perieHusi o0 OTKaze JOJDKEH ColepkaTh MyHKThI cTraTthu 11 DeaepambHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCITYKWJIM OCHOBAHUEM JIJI €70 MPUHSTHUSL.

[IpoekT pemieHus 00 OTKaze B TMpUEME JOKYMEHTOB, HEOOXOIMUMBIX IS
PEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH, C YKa3aHWEM NMPUYKH OTKa3a (B ciiydae, eCliu
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OCHOBaHUS JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIMMBIX MJIsi MPEAOCTaBICHUS
MYHULIUTIATHHON YCIYTH, CBSI3aHbI C HAPYIICHUEM YCTAHOBICHHBIX TPEOOBAaHUH K TAKHM
JOKYMEHTaM, OCHOBaHUS Ji1 OTKa3a B INpUEME JOKYMEHTOB JOJDKHBI COIEpXkaTh
uHPOpPMAIIMIO O HAMMEHOBAHWHU IOKYMEHTOB (MH(OpMAauH, CBEACHHII), KOTOphIE HE
IPEICTABICHbI, COJEpPKAT HEAOCTOBEpHblE M (WMJIM) NPOTHBOPEUMBHIE CBEICHMUS,
oopmIIeHBI C HapyIICHHMEM YCTAaHOBICHHBIX TpeOOBaHUIl), HampaBiseTcs Ha
COIJIACOBAHUE B YCTAHOBJIEHHOM IIOPSIIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKyMEHTOO0O0pOTA.

CornacoBaHue poeKTa peieHus 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOIUMBbIX
JUISL  TPEIOCTaBICHUS MYHULMNAIBHOM YCIYrd, OCYILIECTBISETCS B MOPSIKE,
IPEeTyCMOTPEHHOM IMYHKTOM 3.5.3 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

B ciyyae oOTCyTCTBHS OCHOBaHMM i1 OTKaza B HpUEME JOKYMEHTOB,
OPETyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perjaMeHTa, JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€YEHUE OJHOI0 paboyero AHS CO JTHS
NOCTYIUICHUS 3asBJICHUS, HAIIPaBIISIET 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJIEHHE O MOCTYIJIEHUHU 3asBJICHUSA, COJIEpKAlllee BXOAAIINUNA PErucTpaliOHHbINA
HOMEp 3asBJICHMs, JATy IOJy4EHUs 3asBJICHUS, [€PEUYECHb HAMMEHOBaHUM (ailnos,
NPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJyY€HUs pe3yJbTaTa MyHHUIUIAIbHOMN
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, 0pU HaJIMYUU TEXHUYECKOM BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
UH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW [JIs1 OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHI, yCTaHABIMBAE€Mble€ NyHKTOM 3.3.3
aJIMMHHUCTPATUBHOIO PETJIaMEHTA, BBITIOJIHAIOTCS B TEUEHUE OTHOTO paboyero JIHs CO AHS
NOCTYIJICHUS 3asIBJICHUS HA paCCMOTPEHHE.

Pe3ynbTaramMu BBIOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: IPUHATHIH
Ha PacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUS! MyHULIUTIATbHON YCIyTH.

3.4. HanpaBiieHne MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
NpPEIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH.

3.4.1. OcHOBaHMEM Hayajna BBIIIOJIHEHNUS AJMUHHUCTPATUBHON MPOLETYPHI
ABJIIETCS TOJYYEHHE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHWE AJAMUHUCTPATUBHOM MpOLIEAYpbl, OT JOHKHOCTHOTO Jinna (pabOTHUKA),

OTBCTCTBCHHOI'O 3a IIPUCM JOKYMCHTOB, ITPUHATBIX OT 3ajABUTCIIA JOKYMCHTOB.
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JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aIMUHUCTPATUBHON MNpOLENYpPHI, sIBISETCS cnenuanuct KoMmurera, OTBETCTBEHHbBIN 3a
IIPEAOCTaBICHNE MYHHUITUIIAILHON YCIYTH (fanee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE
3a HaIpaBJEHUE MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HANPABISIET B DJIEKTPOHHOW (HOpME MOCPEICTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aUMOJICUCTBUSA (MPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMHU CIOCO0AMH) 3ampochl O MPEAOCTABICHUU JIOKYMEHTOB H
CBEJICHUM, MPETYCMOTPEHHBIX IMTYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJIMUHUCTpATUBHBIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B ICHb NIPUHSATHUS 3asIBJICHUSI HA pACCMOTPEHHUE.

PesynbTaTaMyu  BBINOJIHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLIEAYpP  SBISIOTCS:
HallpaBJICHHbIC B OpraHbl BJIacTM W (WJIM) TOJBEIOMCTBEHHBIC OpraHaM BJIACTH
OpraHU3aliy 3aIPOCHI.

3.4.3. CneunajaucTbl  MOCTABIIMKOB  JAHHBIX HAa OCHOBaHWUM  3aIlpPOCOB,
MOCTYNUBIIUX 4Y€pe3 CUCTEMY MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJCHCTBUS,
NPEAOCTABIISAIOT  3alpaliuBaeMbie JTOKYMEHTHI (MH(OpMaIMIO) WJIM HAMpaBIsSIOT
yBEJIOMJICHHUS 00 OTCYTCTBHHM JIOKYMEHTa M (Wiv) WHGOPMAIMHM, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHHUITUTIAILHON yCIIyTH (ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHHUCTpATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE TISATU JTHEU CO THS MOCTYIUICHUSI MEXBEIOMCTBEHHOTO 3ampoca
B OpraH MWW OpraHU3aIfIo, MPEIOCTABIISIONINE JOKYMEHT U HHGOPMAIIUIO, €CJIM UHBIC
CPOKM TIOATOTOBKM UM HAINpAaBJICHUS OTBETAa Ha MEXBEJIOMCTBEHHBIH 3ampoc HE
yCTAHOBJICHBI  (peAepalbHBIMU  3aKOHAMH, TIPaBOBBIMH akTamu [IpaBuTenncTBa
Poccuiickoii @enepaiiii 1 NpUHATHIMA B COOTBETCTBUHU C (heliepanbHbIMU 3aKOHAMU
HOPMaTHUBHBIMH MPABOBBIMU akTamMu PeciyOnuku TartapcraHn.

PesynpTaTaMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
JTIOKYMEHTHI (CBEJICHMS), HCOOXOAMMBIC IS MPEIOCTABICHUS MYHHUIIUITAIIBHOW YCITyTH,
160 yBeomMiIeHue 00 0TKa3e, HalpaBJIeHHbIE 10KHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a
HaIpaBJIE€HUE MEKXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJBKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aIIpOCOB:

MoJTyyaeT 3alpaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS  JOKYMEHTHI (CBEJEHMsI), HEOOXOJHUMBIC [IJIsI IPEAOCTABICHUS
MYHULUNAIBHON YCIyTH, TU00 yBeIOMJIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U

(unn) mHbOpMAITNH;
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[IPY HAJIMYUH OCHOBAHMI, IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMMHUCTPAaTUBHOIO
perjilaMeHTa, MOJrOTaB/IMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEAOCTABICHHUS] MyHULUIIAIBHON YCIYTH.

[Ipoekt pemeHuss o0 OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIS
IPEIOCTaBIECHUS] MyHULIUIIATbHON YCIYTH, C YKa3aHUEM IIPUUUH OTKa3a (B CiIyyae, eciu
OCHOBAaHMS ISl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH, CBSA3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKyMEHTaM, OCHOBAaHMS I OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
MHPOpPMALMI0 O HAMMEHOBAHUU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOpbIE HE
IPEICTaBIICHbl, COJIEpPkKAT HEJOCTOBEpHblE W (WJIM) NPOTUBOPEYMBBIE CBEICHUS,
oOpMIIEHBI C HapyLIEHHMEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTcsl Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IMOPSJAKE IOCPEACTBOM CHCTEMBI 3IJIEKTPOHHOTO
JOKYMEHTO000poTa.

CoracoBaHue NpoeKTa peleHus 00 0TKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBbIX
JUIsL  TPENOCTaBICHUS MYHULUINAIBHOM YCIYrH, OCYIUECTBISAETCS B IOPSIKE,
IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpaTUBHBIE TNPOLEAYPBI, YCTAHABIMBAEMBIC HACTOSLIUM IIyHKTOM,
BBINIOJIHSAIOTCS B JICHb MOJYYEHHUS CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOUEAYP  SIBISIOTCA:
JOKYMEHTHI (CBEACHMsI), HEOOXOANUMBIE JJIsl PEJOCTAaBICHUSI MYHUIIMIIAIBHON YCIYTH,
IPOEKT penieHust 00 0TKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS
MYHUIUIAIBHON yCIIyTH.

3.4.5. Hcnonnenwe mipouenyp, ykazanHbix B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErjaMeHTa, NpPU HAJIMYUM TEXHUYECKOH  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMAITMOHHON CHUCTEMBl, IpPEJHA3HAYCHHOM JIs OKa3aHWs TOCYyIAapCTBEHHBIX U
MYHHUIMOAIbHBIX YCIYr, B TOM 4YHUCJIE C MOMEHTa pEerucTpaluud 3asBICHUS B
COOTBETCTBHHU C MYHKTOM 2.13 aIMUHHCTPATUBHOI'O PErJIaMEHTA.

3.4.6. MakcuManbHbIli CpPOK BBIIIOJIHEHUA AaJAMWUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B IyHKTE 3.4 aJIMUHUCTPATHBHOI'O PErJIAMEHTA, COCTABISAET MATh pabO4YHUX
JTHEH.

3.5. IloaroroBka pe3yiabTaTa MyHULIMIATBHON yCIIyTH

3.5.1. OcHoBaHME€M Hayaja BBINOJHEHUS aJMUHUCTPATUBHON IPOLETYpPHI
ABJISIETCSI TIOCTYIUIEHHME OT JOJDKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 32 HAIpPAaBJICHUE
MEXBEJIOMCTBEHHBIX  3allPOCOB, JOKYMEHTOB (CBEJCHHUI), HEOOXOJUMBIX IS

IIPEOCTABJIEHNS] MyHULIMNIAJIBHOW YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHUBHOU
IpOLEAYphl, SBIAETCS crenuaiuct KoMmuTera OTBETCTBEHHBIM 34 MOATOTOBKY
pe3yJsibTaTa MyHULUNAIBHON yCiIyru (Aajnee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
NOJIOTOBKY pe3yJjbTaTa MpelOCTaBICHUS MyHUIUIIATbHOU YCIIYTH).

3.5.2. JIOJIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOArOTOBKY pE3yJIbTara
[PEIOCTABICHUS MyHULUMIIAIBHON YCIYTH:

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
[PEIOCTaBICHUS MyHUMIIATBHON YCIYTH;

IPU BBIABICHUM OCHOBAaHMW /U1 OTKa3a B IPEAOCTABICHUH MYHMIMIAIBHOU
YCIIyTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOIO PErVIAMEHTA, MOATrOTaBIMBAET
IPOEKT peleHus 00 OTKa3€e B MPEAOCTaBICHUN MyHULIMIIAILHON YCIIyTH;

B CJIy4ae OTCYTCTBHsI OCHOBAHHM I OTKa3a B NPEIOCTABICHUY MyHULIANIAIBHOU
YCIIyTH, IPELYCMOTPEHHBIX ITYHKTOM 2.8.2 a AIMUHUCTPATUBHOI'O PETJIAMEHTA, 10 UTOTraM
paccMOTpPEeHHsT JOKYMEHTOB, HEOOXOIMMBIX MJI NPEJOCTAaBICHUS MYHUIUTATbHON
YCIIyT'H, IOATOTABJIMBAET IIPOEKT PE3YJIbTaTa IIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH
B COOTBETCTBHUU C NOANYHKTOM | myHkTa 2.3.1 aIMHUHUCTPATUBHOIO PETJIaMEHTA;

HaIpaBJsIET  IOATOTOBJICHHBIM  IPOEKT  pe3yibTaTa  IIPEJOCTaBICHUS
MYHHUIMIAIBHOW YCIYyTH Ha COTJACOBAHUE B YCTAHOBJIIEHHOM MOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTAa.

AZMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE JIBYX pabOuUX AHEH.

PesynpraraMy BBINIOJIHEHHSI aIMHUHHUCTPATUBHBIX IPOLEAYDP SBISIOTCSA: MPOEKT
penieHus: 00 0TKa3e B MPEAOCTAaBICHUH MyHUIUMIAIBHOW yCIIyTH, TPOEKT UHPOpMaluu
00 oOBeKkTax HEIBWKUMOIO MMYIIECTBA, HAXOJAIIMXCA B  MYHHUIUIAIbHON
COOCTBEHHOCTHU Y MIPEIHA3HAYEHHBIX JJIS CJA4YM B ApEHTY.

3.5.3. CornacoBanue | TMOJNHUCAHUE TNPOEKTa pe3ysibTaTa NPEAOCTABICHUS
MYHUIMOAIbHOW ycayru (majsee — TPOEKTbl JOKYMEHTOB)  OCYLIECTBIISIETCS
npeacenarenem Komurera, 3amecturenem npeacenarens Komurera.

IToaroroBiieHHBIE MPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEYAHUS, BO3BPALIAKOTCA
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yJibTaTa MYHHUIMIIAIbHOM
ycayru. llocne ycrpaHeHHsl 3aMe4aHMil MPOEKThl JOKYMEHTOB IOBTOPHO MEPEAANOTCA
JUISL COTJIACOBAHMSI M TTOJIIMCAHUSI.

IIpencenarens Komurera npu pacCMOTPEHHH IPOEKTOB JTOKYMEHTOB MPOBEPSET
coOIoIcHHe aIMUHUCTPATUBHOTO pErjiaMeHTa JOJDKHOCTHhIMM snnamMu Komurera B
YaCTU CPOKOB BBINIOJHEHHUs AJIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIBHOCTH U
IIOJIHOTBI, HAJIMYMS COIJIACOBAHMU YNOJHOMOYEHHBIX JOJDKHOCTHBIX Jull Komurera B
CUCTEME IEKTPOHHOTO JOKYMEHTO000POTA.
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B ciyuyae BbIABIEHUST ~HApYyUIEHMH B  4YacTH  CPOKOB  BBIIIOJHEHUSA
aIMUHUCTPATUBHBIX MPOUEAYpP, UX MOCIEAOBATEIbHOCTH W TOJHOTHI MPEICENaTellb
Komurera wuwHHLMHpYET MpPUBIEUYEHHE K OTBETCTBEHHOCTHM JHL, JOIYCTHUBIIMX
HapYIICHUS, B COOTBETCTBUU C MyHKTOM 4.3 aJIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMMUHUCTpPaTUBHbIE TPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIMUM IIYHKTOM,
BBITIOJIHSIFOTCS] B TEUEHHUE JIBYX PabOUYUX JAHEH.

Pe3ynbpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PELICHUE
00 oTKa3e B mpueMe JOKYMEHTOB HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYyHUIIUTTATIBHOM
yCIIyTH, pellleHrne 00 0TKa3e B MPEJIOCTABICHUN MYHULIUIIAILHON YCIIyTH, HHMOpMAIUs
00 o0O0bEeKTax HEIBUKUMOIO HUMYIIECTBA, HAXOMAIIUXCS B MYHUIUNAIbHOU
COOCTBEHHOCTHU Y MPEIHA3HAYCHHBIX JJIS CJAYH B ApEHTY.

3.5.4. MHcnonnenwe mipouenyp, ykKazaHHbIX B nOyHkrax 3.5.2, 3.5.3
aIMUHHUCTPATUBHOIO pErjJaMEHTa, NpPU HAIUYAM TEXHUYECKOW BO3MOKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
UH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW [JIsi OKa3aHUsS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX B
NyHKTE 3.5 aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YE€ThIPEe pabOUnX JTHS.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUIUMIIAILHON YCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBIINOJHEHUS aJIMUHUCTPATUBHON MPOUETYpPbI
SBJISIETCA TOJIy4EHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, JTOKYMEHTa, MOATBEPKAAIONIETO MPEIOCTABICHUE
MYHUUHUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHUCTPATUBHOU
npoueaypnl, sBisercss cnenuanuct KomurTera, OTBETCTBEHHBIM 3a  BbIady
(HampaBJeHUE) JOKYMEHTOB (J1ajee - JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblAAuy
(HampaBJIeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauyy (HaAIpaBJICHUE)
JIOKYMEHTOB:

o0ecreuynBaeT perucTpaIiio 1 BHECEHUE CBEICHUI O PE3YIbTaTe MPEIOCTABICHUS
MYHULUTIAIBHOW YCIYTH B MOJICUCTEMY BEJACHHUS JTOKYMEHTAIMM aBTOMATU3UPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYECHHOW Il OKa3aHUS TOCYJapCTBEHHBIX U
MYHULUTNAIBHBIX YCIYT;

M3BENIACT 3aSBUTEIA (€r0 MPEJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yJsibTate MPEeAOCTaBICHUS MYHUIUNMAIBHOW YCIYTH U O BO3MOXKHOCTH TOJTYYCHHS
pe3yabpTaTa NpeaoCTaBICHU MyHUIIMNaIbHOU yciayru B Komurere nin 8 MO,
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HUcnonnenne  mpoueayp TNOpU  HAIMYUM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
UH(OPMAIIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW [JIs OKa3aHUsS TOCYJapCTBEHHBIX U
MYHULANIAIBHBIX YCIYT.

AJIMUHUCTpPaTUBHbIE TPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIUM IIYHKTOM,
BBIIIOJIHAIOTCS. B TEUYEHHE OJHOrO0 padoyero AHSA CO JHSA NOANHUCAHMS JIOKYMEHTA,
SIBJISIFOLLIETOCS pe3yJIbTaTOM MIPEAOCTABIECHUS MYHULHANAIBHOM YCIIYTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JIMIoM Komurera (Opranom).

PesynbTaTaMyu  BBINIOJHEHWS  aJIMHUHUCTPATUBHBIX  MPOLEAYpP  SBISAIOTCSA:
pa3sMenIeHne CBEICHUW O pe3ysbTaTe MPEJOCTABICHHUS MYHULMIAIbHOM YCIYTM B
UH(OPMAIIMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€TI0 MPEICTaBUTENISA) O PE3yIbTaTe
[PEIOCTaBIEHUS MyHULIUMIIATBHOM YCIYTH U CIOCO0aXxX €ro MmoiayyeHusl.

3.6.3. Tlopsamox Bbgaud (HampaBlieHHUs) pe3yJibTaTa  MPeIOCTaBICHUS
MYHULANAIBHOU YCITyTH:

3.6.3.1. Ilpu oOpaiieHny 3asBUTEIISI 32 PE3yIbTATOM MYHHITUIIAIBLHON YCIyTH B
ML, paborarik M®IL] BeIgaeT 3asBUTEIIO PE3YNHTAT MyHULUMIIATBHON yCIIyTH B (hopme
AK3EMIUISIpA JJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocurene. [lo TpeboBanuio
3asBUTENSI BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHTENE
€My MPEIOCTABIAECTCS SK3EMIULIP JIEKTPOHHOTO JTOKYMEHTAa IIyTEM €ro 3alucu Ha
CbEMHBI HOCHUTEIb HMH(QOpPMAIMM WM HaNpaBiICHUS D3K3EMIUIIpA 3JIEKTPOHHOTO
NOKYMEHTa II0 DJJIEKTPOHHOM mouTe B ajapec 3asBurend. lIpu 3amucu Ha ChEMHBIN
HOCUTENb MH(OPMALIMK WM HANPABICHUM IK3EMIUISpa AJIEKTPOHHOIO JOKyMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIP 3JEKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE, 0 JJEKTPOHHOM MOYTE MACHTUYHOCTh TAKOTO 3K3EMIUIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3EMIUISIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTENE 3aBepseTcs
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJIb30BaHUEM YCHUJICHHOW KBaJIM(ULIIMPOBAHHON
AJIEKTPOHHOM MOJATIHMCH.

AJMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITyHKTOM,
BBIMIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JI€Hb NPUOBITHS 3asBUTENI B CPOKH,
yCTaHOBJICHHBIE periaameHToM pabotel MOII.

Pe3ynbraTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PUKCALIUS
dakTa BBIIaYM pe3ysbTaTa MPEJOCTABICHHUS MyHHUIMNAnbHOU yciayru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNUS MyHULUNIAIBHON YCITYTH, BbIIAHHBIN 3aBUTEINIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 3a PE3yJbTaTOM MYHUIIMITAIBHOW YCIyTH
yepe3 PecnyOnukaHCKuUl mMOpTan 3asgBUTENIO0 B JIMYHBIA KaOWHET aBTOMATHYECKU
HamnpaBiseTCs  DJEKTPOHHBIM  00pa3  JOKYMEHTa, SIBJISIIOIIETOCS  Pe3yJIbTaTOM
IIPEIOCTABIICHUS MYHULUITAIBHON yCIIyIH, IIOAITUCAHHBIN YCHJICHHOMN
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KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOMUCHIO0 YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Komwurera.

AJIMUHUCTpPaTUBHbIE TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJITHSIFOTCS. B JICHb MOANUCAHUS JOKYMEHTA, MOATBEPXKIAIOIIETO MPEIOCTABICHUE
(0TKa3 B MPEAOCTABICHUN) MYHULIUITAIbHON YCIYTH, YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM
muuoM Komurera.

Pe3ynbTaTaMyu  BBINOJHEHHS ~ aJIMHUHUCTPATUBHBIX  NIPOLEAYpP  SBISAIOTCSA:
HarpaBlieHHe (IpPeAOoCTaBICHUE) C UCIOIb30BaHUEM PecnyOnuMkaHCKOro mnoprala
3asIBUTENIO JOKYMEHTA, TOITBEPKAAIOIIETO MPEA0CTaBICHUE MYHUIIMITAIbHON YCITyTH (B
TOM YHCJI€ OTKAa3 B PEJIOCTABICHUU MYHULIUTAIIBHON YCITYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 32 PE3yIbTATOM MYHHITUIIAIBLHON YCIyTH B
KomuTteT, 101KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HAIMpaBlIeHHE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3yJibTaT MyHHUIMNANbHOU yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XKHOM HOCHUTEIIE €My
IPEAOCTABISAETCA SK3EMILISAP FIEKTPOHHOIO TIOKYMEHTA ITYTEM €r0 3alUCH HAa ChEMHBIM
HOCUTEIb MH(POpPMAIIUU WM HAMPABJICHUS SK3EMIUISIpA JIEKTPOHHOTO JOKYMEHTA MO
AJIEKTPOHHOM IMTOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHbIE TPOLEAYpPbl, YCTAHABJIMBAEMbIC HACTOSIIIUM IIYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OUEPEAHOCTH, B JIEHb MIPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBunamu BHYTpEeHHEr0 Tpy10BOro pacnopsaka Komurera.

Pe3ynbTaToM BBINOTHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP SIBISIOTCS: (UKCAIUS
dakra BBIgAYM  pe3yJbTaTa  MOPEJOCTABICHUS  MYHHIIMIAIBHOW  yCIyIH B
ABTOMATU3UPOBAHHOM WH(OPMAIIMOHHOW cUCTeMe, MpeIHa3HAYEHHOW IS OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIAIbHBIX YCITYT.

3.7. UcnpaBiieHNE TEXHUYECKUX OIITUOOK

3.7.1. B ciryyae oOHapyKeHHUSI TEXHUUECKON OIMMOKN B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJbTaTOM MYHMITUTIAJLHON YCIIYTH, 3asiBUTEIb HanpaBisieT B Oprax:

3asiBJICHHUE 00 WCIPaBICHUU TEXHUYECKON omuoku (mpunoxkenue Ne 5
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBII 3asBUTENI0 KaK PE3yJbTaT MYHHUIUIIAJBbHOW YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKas OITNOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIIY, CBUJIECTEIbCTBYIOUIME O HAIUYUU
TEXHUYECKOU OIINOKH.

3asBieHre 00 WCTPABICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS PE3YyJIbTATOM MYHUIUIIAIbHON YCIYTH, MOJIa€TCs 3asIBUTEIIEM

(YIOJTHOMOYEHHBIM MPEJACTABUTENEM) IOYTOBBIM OTHPABICHUEM (B TOM 4YHUCIE C



29

UCIIOJIb30BAaHUEM DJJIEKTPOHHOUN MOuThl), OO0 udepe3 PecmyOnukaHckuil mopTan uiu
MOII.

3.7.2. JoIKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, OCYIIIECTBIISET
npuUeM 3asBJICHUs 00 MCIPABICHUU TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHHUE C
NPUIOKEHHBIMU JOKYMEHTAMH U NEepEIacT UX JOIKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32
00paboOTKy TOKyMEHTOB.

AIMUHUCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITNIOJIHSAIOTCS] B TEYEHHE OJJHOTO paboyero JIHA ¢ JaThl PETUCTPALUU 3asIBICHUS.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCA: MIPUHATOE
U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HA PAaCCMOTPEHHUE IOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JIOWXKHOCTHOE JHIIO, OTBETCTBEHHOE 3a O00paboOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B IEISX BHECEHUS MCHPABICHUN B JIOKYMEHT,
SBIISIOIIUIACS PE3yJIbTaTOM TMPEAOCTABICHHUS MYHUIUIAIBHON yCIyTH, OCYIIECTBISET
IpOLEayphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATHUBHOTO pEriiaMeHTa, U
BBIJIAET HUCIPAaBJICHHBIM JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TOJ, POCIUCH C U3BATHEM Yy 3asBUTENA (YIOJHOMOYEHHOTO MPEICTABUTEIs)
OpUTHMHaJa JOKYMEHTa, B KOTOPOM COZIEPKHUTCS TEXHUYECKas OINOKa, WM HAMPaBJIsIeT
B aJpec 3asBUTENSI MOYTOBBIM OTHPABICHUEM (IIOCPEICTBOM 3IJIEKTPOHHON IMOYTHI)
OUCHbMO O BO3MOMKHOCTHM IOJIyYEHHs JOKyMEHTa IpHu mnpenoctaBieHun B Oprad
OpUTrHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLIMOKa.

AJMHUHHCTpAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEYEHUE ABYX pabOuyuX JHEW Mocie OOHApYy>KEHUS TEXHUYECKOU
OLIMOKY WJIH MOTYYEHHS OT JII000T0 3aMHTEPECOBAHHOTO JIMIA 3asIBJICHUS O JOIMYIIEHHOM
oIuoKe.

PesynbraTaMu BHITIOSHEHUS A AMUHUCTPATUBHBIX MPOIEAYD SIBISIOTCS: BbIJAHHBIH
(HampaBJICHHBIN) 3asIBUTEIIO JIOKYMEHT.

4. Ilopsinok u GpopMBbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHUIUNIAIbLHOU
YCJIYTd

4.1. ITopsimoK  OCYIIECTBICHHS TEKYIIEro KOHTPOJS 3a COOJIOJICHHEM H
UCIIOJITHCHUEM OTBETCTBEHHBIMHU TOJKHOCTHBIMH JTULIaMU MTOJI0KCHUM
aJIMUHUCTPATUBHOTO pErjlaMeHTa M HHBIX HOPMATHBHBIX IIPaBOBBIX  aKTOB,
yCTaHABJIMBAIOIIKNX TPEOOBaHUS K MPETOCTABICHUI0 MYHUIIMTIATBLHON YCIIYTH, a TaKXKe
MPUHITHEM UMU PEIICHUMN
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KoHTponb 32 MOAHOTOM M Ka4eCTBOM MPENOCTABICHUS MYHHUIIMIAIBHON YCIyTH
BKJIFOYAET B c€0s BBISIBIICHUE U YCTPAHEHUE HAPYIICHUN MpaB 3asBUTENICH, TPOBECHUE
IPOBEPOK  COOJIOJIEHUS MpOLeAyp MPEAOCTaBICHHUS MYHHULHUIAIBHON  YCIYTH,
NOATOTOBKY pellleHni Ha aeicTBusl (0e3eiCTBHUE) NOMKHOCTHBIX JIUIl OpraHa MECTHOIO
CaMOYIIPABJICHHUS.

dopMaMu  KOHTPOJS 3a COOJIOJEHWEM WCIOJHEHUS aJMUHUCTPATHBHBIX
IIPOLEYD SABIISIIOTCS:

1) mpoBepka U COIJIACOBaHUE TMPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHHULUITAJIBHON YCIIYTH;

2) NpOBOJUMBIE B YCTaHOBJIEHHOM MOPSIIKE MIPOBEPKHU BEJICHUA
JEJIONIPOU3BOICTBA;

3) npoBeJieHHE B YCTAHOBJICHHOM MOPSAJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOACHUS
IIPOLEAYP IPEAOCTABIIEHUS MyHULIMIIAJILHOWU YCIIYTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEACHUS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)XeOHas KOPPECHOHJECHILIMS, YCTHas M MNHChbMEHHAas
uH(popMaIus TOTKHOCTHBIX JIUI, OCYIIECTBIISIIOIIUX BHIOJIHEHUE aIMUHUCTPATUBHBIX
IIPOLEYD, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIMUX JTOKYMEHTOB U IPYyTUE CBEACHUS.

JInst oCcyIIeCTBICHUSI KOHTPOJIS 32 COBEPLUICHUEM JIEMCTBUM MPU MPEIOCTABICHUU
MYHHIUIIAIBHON YCIYTM W NPUHATUU PEHIEHUN PYKOBOAUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpeaoCTaBICHUS
MYHULIMNIAIBHON YCIIYTH.

O cny4dasix 1 IpyUYMHAX HAPYILIEHUS] CPOKOB, MTOCIEA0BATEIBHOCTH U COAEPKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MAOHKHOCTHBIE JIMIA HEMEIJIECHHO HWHOOPMUPYIOT
PYKOBOAUTENSA OpraHa, IPEJOCTABISAIOIIET0 MYHULMNAIBHYK YCIYyry, a TakkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Texymuii KOHTPOJIbL 3a COOJIFOACHHUEM IOCIEI0BATCIbHOCTH  JICHCTBUH,
ONpPENECICHHBIX  AJMUHUCTPATUBHBIMU  TPOUEAypaMH IO  MPEIOCTABICHUIO
MYHHIUIIAIBHON YCIYTH, OCYILIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYMpaBJIEHUs, OTBETCTBEHHBIM 32 OpraHu3alnuilo paboThl MO
IIPEIOCTABIEHUI0 MYHHUILIUMITAJIBHON YCIIYTM, HAaYaJbHUKOM OTJEJa, OCYIIECTBIISIOIIETO
OpraHu3aIrio paboThI O MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

IlepeyeHp  AOJDKHOCTHBIX — JIMIL, OCYLIECTBISIONIMX TEKYLIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKECHUAMHU O CTPYKTYPHBIX MOAPA3JCICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMU PETJIAMEHTAMM.

4.2. Tlopanok ¥ NEPUOAUYHOCTH OCYLIECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX

ITPOBCPOK IMOJHOTHI U KA4CCTBA IIPCAOCTABICHUA MYHI/IHHHaJII)HOﬁ YCIIyru, B TOM 4HCJIC
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nopsaiok #u  (GOpMbl KOHTPOJISI 3a TIOJHOTOM M KAaueCTBOM MPEJOCTAaBICHUS
MYHULMIAIBHOU YCIIyTH

4.2.1. KoHTponp 3a MOJHOTOM M KAaYECTBOM NPEAOCTABJIEHUS MYHULMUIAIBHOU
YCIIYTH OCYILECTBIISIETCS B (POpMaX:

1) npoBeaeHus NpoBEPOK;

2) paccMoOTpeHHus kxano0 3asBuTeneil Ha nelictBus (OesneiictBue) Komwurera, a
TaKX€ UX JTOJPKHOCTHBIX JIUL, MyHULUITAIBHBIX CITYyKAIIHX.

4.2.2. B unensax OCyIIECTBICHHS KOHTPOJSA 3a IIOJIHOTOM M KayeCTBOM
NPEAOCTABICHNUS MYHULMNAIBHON YCIYIM IPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIC
npoBepkH. llopdaok W NEPUOJUYHOCTh OCYLIECTBIEHUS IUIAHOBBIX MPOBEPOK
yCcTaHaBiIMBaeTcs mianoM pabotel Komurera. Ilpu nmpoBepke mMoryT paccMaTpuBaThCs
BCE BOIIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHULHUIIAIBHON YCIyru (KOMIUJIEKCHBIE
IIPOBEPKH), UM OTIEIBHBIN BOMPOC, CBA3AHHBIN C MPEAOCTABICHUEM MYHUIIMITAILHON
yciIyru (Temaruueckue mpoBepkH). [IpoBepka Takke MOMKET MPOBOJUTHCA 110
KOHKPETHOM >kasio0e 3asBUTEIIS.

4.2.3. BHennaHOBBIE NTPOBEPKU NPOBOIATCS B CBA3U C MPOBEPKON yCTpPaHEHUS
paHee BBISABICHHBIX HAPYLIEHUHA aJIMUHHCTPATUBHOIO PErJIaMEHTa, a TaKKe B Cllydae
MOJTy4eHHs kanmo0O 3asBuTeneit Ha neiictBus (Oe3meiictBue) KommreTa, a Takke uxX
JOJIKHOCTHBIX JIUL, MyHUIIUNATbHBIX CIIyXKaIIHUX.

4.2.4. Pe3ynpTaThl TPOBEPKH OGOPMIIIIOTCS B BHJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIEHHbBIE HETOCTATKU U MPEAJIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl OpraHa, MPeIOCTABISIOUIETO
MYHUIMNANbHYIO YCIYTy, 3a pelleHus W AeucTBus (0e3neicTBue), MPUHUMAEMBbIE
(ocyl1IeCTBIIIEMBIE) MU B XOJI€ IPEIOCTABIEHUS MyHULMIIATBHON YCIIYyTH

[lo pe3ynbraTam IpOBEIECHHBIX IPOBEPOK B CIy4yae BBIABICHHS HApYILIEHUH MpaB
3asiBUTEJE BHHOBHBIE JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATeNbCTBOM Poccurickon denepanuu.

PykoBoauTenb OpraHa MECTHOIO CAaMOYIIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHUN.

PykoBogutenb (3aMeCTUTENh PYKOBOAUTENS) CTPYKTYPHOTO IOAPA3ACICHUS
opraHa MECTHOTO CaMOYTNPAaBJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJJIe)Kalee BBINOJHEHUE aJMUHUCTPATUBHBIX NEHCTBUN, yKa3aHHBIX B paszfene 3
aMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJKHOCTHBIE JIMIA U MHBIE MYHULIMIIAJIBHBIE CITy>KAIKAE 33 PEIICHUS U JEHCTBUS
(Oe3neiicTBue), TNpUHUMaeMble (OCYIIECTBIISIEMBbIE) B  XOJE€  MPEJAOCTABJICHUS
MYHHUIMIAIbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIBCTBOM MOPSJIKE.
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4.4. ITonoxxeHus1, XapakTepusyrolye TpeOOBaHUs K MOPSAAKY U (pOpMaM KOHTPOJIS
3a NMPEJOCTABICHUEM MYHMIMIIAIBHONW YCIYI'HM, B TOM YHCJIE CO CTOPOHBI I'pa)K[aH, UX
00BEIMHEHUH U OpraHU3aLUi.

KOHTpoJIB 32 IpeAocTaBIeHnEM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI T'PaXJaH, uxX
OOBEMHEHUH W  OpraHu3aluid, OCYILIECTBISETCA  IOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpPAaBJICHHS  IPU  IPEIOCTaBICHUU
MYHHUIMIAIBHON YCITyTH, OJYyYE€HHUS TOJIHOM, aKTYaJIbHOM U 1OCTOBEPHOU MH(pOpMaLIUU
O NOpSAJKE NPEJOCTABICHUS MYHUIMNAIBHON YCIyIM M BO3MOYKHOCTHU J0OCYAE€OHOTrO
paccMoTpeHust oOpanneHuid (ano0) B mOpolecce MNPeaoCTaBICHUS MYHUIIMIATbHON
YCIIyTH.

5. locyneOHblii (BHeCy1eOHbIIT) MOPSIA0K 00:KAJT0BAHUS PellleHUH U AeiiCTBUH
(0e3neiicTBHS) OpPrana, NpPeAOCTABJIAKIIET0 MYHHIUNAJIBHYIO YCJIYTY,
MHOTO(P)YHKIMOHAJBLHOI0 HEHTPA MPeI0CTABJEHHUS TOCYIAPCTBEHHBIX U
MYHUIMTIAJBHBIX YCJIYT, OPraHu3anuii, yka3anuoix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J10JKHOCTHBIX JIUII,
MYHUIUNAJIbHBIX CJIY:KallUX, pA0OTHUKOB

5.1. 3asBUTENM UMEIOT MPAaBO Ha 00XKaNIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
U JedctBuid (0e3neicTBUs) oOpraHa, NPEAOCTaBISIONIET0 MYHHUIMNANIbHYIO YCIYTY,
JOJPKHOCTHOTO ~ JIMI[Aa OpraHa, MPEeAOCTaBIAIONIETO MYHHUIMIAIBHYIO  YCIYTY,
MYHHUIMOAIBHOTO  CIY)KAIlllero,  PYKOBOJAWUTENS  OpraHa,  MpPeJOCTABIISIIOLIETO
MYHHUITUTIATHHYIO yCIyTYy, MHOTO(YHKIIMOHATTEHOTO IEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3alii, IpeaycCMOTPEHHbIX YacTbio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHHUKOB.

3asBUTETH MOXKET 00PATUTHCA € KaANI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapyieHrue cpoka PEerucTpaluy 3ampoca O MPeIOCTaBICHUN MYHHUITUIAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B cratse 15.1 deaepanbHoro 3axkona Ne 210-D3;

2) HapylIeHHE CpOoKa MPEIOCTaBICHUS MYHHUIUIAIBLHOW ycinyru. B ykazanHom
ciaydae jnocyneOHoe (BHecyneOHOe) 00KalloBaHUE 3asiBUTENIEM PEIICHUN U JCHCTBUIMA
(Oe3meiicTBUSI) MHOTO(PYHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(QYHKIIMOHATHHOTO
LEHTpa BO3MOXHO B Clydae, €Cld Ha MHOTO(QYHKUMOHAIbHBIA LIEHTP, PEHICHUS W
neiictBusa  (O6e3deiicTBHE) KOTOPOTO  OOXKAIyIOTCA, BO3JOKEHAa  (QYHKIHS 110
IPEIOCTABIECHUIO COOTBETCTBYIOIIMX MYHHMIMHNAIBHBIX YCIYr B IOJHOM O0BEME B
nopsiike, onpeaeseHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;
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3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB MU MH(POpPMALUH JINOO OCYLIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMAaTHBHBIMM IpPaBOBBIMH akTamu Poccuiickoii ®Penepanyuy, HOPMaTUBHBIMHU
npaBoBbIMH akTamu PecriyOnmku TaTapcTan, MyHULIMTIATBHBIMU TPABOBBIMU aKTAMU TSI
[IPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTaBIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBbIMH akTamu Poccuiickoii ®Penepanyuy, HOPMaTUBHBIMHU
npaBoBbIMH akTaMu PecniyOnuku Tarapctan, MyHUIMIIAIbHBIMY IPABOBBIMH aKTAMU TS
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MyHULMIIAIBHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a HE
OPEIyCMOTPEHbI (eiepalbHBIMU 3aKOHAMU U IPUHATHIMH B COOTBETCTBUU C HHUMHU
WHBIMA HOPMATUBHBIMH NIPaBOBBIMH akTamu Poccuiickon @Penepanuu, 3aKOHAMHU H
MHBIMU HOPMATHBHBIMU IPaBOBbIMU akTaMu Pecniy6iinku TarapcTan, MyHUIIMTATIBHBIMU
NpaBOBBIMU akTaMH. B ykazaHHOM ciydae aocyaeOHoe (BHecyaeOHOe) o0xaloBaHUE
3asBUTENIEM peELIeHUN U aeicTBui (Oe37eicTBYsl) MHOTO(YHKIMOHAJIBHOIO IIEHTpA,
paboTHUKAa MHOTO(PYHKIMOHAJIBLHOTO IIEHTpa BO3MOXKHO B clly4ae, €ClId Ha
MHOTO(QYHKIIMOHANbHBIA LEHTpP, pelleHus | jAeictBus (0e3neicTBUE) KOTOPOro
00XaJIyIOTCSl, BO3JIO)KEHAa (QYHKIMS 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIMIAIbHBIX YCIYT B IOJHOM 00OBEME B MOPSAKE, OMPEACIEHHOM 4acThio 1.3 cTaThu
16 ®denepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asBUTENS TMPU NPEIOCTABIECHUU MYHULUINAIBHON YyCIyru
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMU akTaMu Pocculickon
@®enepauny, HOPMATUBHBIMU  MNpaBOBbIMM  akTamu  PecnyOnuku  Tarapcraw,
MYHHUIMIAIbHBIMU ITIPABOBBIMU aKTAMH;

7) oTKa3 opraHa, MPeJOCTABIISIOUIEr0 MYHUIIMIAIbHYIO YCIYTY, JOJKHOCTHOIO
JMIIA OpraHa, MPeJOoCTaBISIIONIET0 MYHULIUNIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIMOHAIBHOTO LIEHTPa, OpraHU3alMii, MPeAyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux paOOTHUKOB B
UCIPABJICHUN JOMYIIEHHbIX MMHU OINEYaTOK M OMIMOOK B BBIJAHHBIX B peE3yJbTaTe
OPEIOCTAaBICHUS ~ MYHHUIMIIAJBHOM  YCIYrM  JOKyMEHTax JuO0  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TaKUX ucIpaBieHuil. B ykaszanHoMm cnydae pocyneOHOe
(BHecynneOHOE) oO’KajoBaHWE 3asBUTENIEM peUIeHUH © JeicTBUl (0e31ecTBuS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pa0OTHHMKAa MHOTO(YHKIIMOHAJILHOTO LIEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUs U JACHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOXKEHA (PYHKIHUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIUIIAJIBHBIX YCIYT B IOJHOM 00beME B OPSIKE, ONPEAEIEHHOM
yactblio 1.3 ctateu 16 deaepansHoro 3axkoHa Ne 210-D3;
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8) HapylieHHME CpOKa WM TMOpsJKa BbIIAYM JOKYMEHTOB IO pe3yJbTaTam
IIPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEOCTABICHUS MYHUIIUTIATILHON YCIYyTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBMM C HUMH HHBIMA HOPMAaTHUBHBIMU TMPaBOBBIMH akTamu Poccuiickoit
Odenepanuu, 3aKOHAMA W WHBIMA HOPMATHUBHBIMHU TPABOBBIMU akTamu PecryOnmku
Tarapcran, MyHUIIMTIAJIBHBIMY MPABOBBIMU aKTaMu. B yka3zaHHOM ciiydae nocyneOHoe
(BHECYyZIeOHOE) O00KaloBaHUE 3asiBUTENIEM pelleHud u jAeiicTBuil (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  I[EHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(QYHKIIMOHAJIbHBIN IEHTP, PEIICHUS U JIEUCTBUS
(O6e3meiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUITAIBHBIX YCIYT B IOJTHOM 00BbEME B MOPSIKE, OMPEICTICHHOM
yactbio 1.3 ctatbu 16 deaepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS] MPU MPEAOCTABICHUU MYHULMNAIBHOU YCIyTH
JOKYMEHTOB WMJIM WH(GOpPMAIMHU, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYATLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IPEIOCTaBICHUS MYHUIMIIAIBLHON YCIyrd, MO0 B NMPEJOCTABICHUH MYHHIIMIAIbHON
YCIIYTH, 32 UCKIIOYCHHEM CIIy4aeB, MPETyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepanbHoro 3akoHa Ne 210-03. B ykazaHHOM ciydae jnocyieOHoe (BHeCyAeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peleHui u NEUCTBUI (6e3meiicTBuS)
MHOTO(YHKIIMOHAJBHOTO LEHTpa, pabOTHHMKA MHOTO(YHKIIMOHAILHOIO LIEHTpa
BO3MOXHO B CiIy4ae, €CIi Ha MHOTO(QYHKIMOHAIHHBIA IIEHTP, PEIICHUS W JICUCTBUS
(Oe3meiicTBHE) KOTOPOro OOKAaIYyHOTCS, BO3JIOXKEHA (PYHKIHUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIINX MYHHUIIUMTATLHBIX YCIYT B TOJIHOM 00bEME B MOPSIIKE, ONIPEACICHHOM
yactbio 1.3 ctateu 16 deaepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B NUChMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, MPEeAOCTABIAIONIMN MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTp MO0 B COOTBETCTBYIOIIMM OpPTaH TOCYIapCTBEHHOMN
BJIACTH, SBISIOIIMICS ydpeauTelieM MHOroQpyHKIMOHAIBHOTO 1EeHTpa (nmanee -
ydpeauTeNb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpA), a TaKkkKe B  OpraHU3allNH,
npenycMoTpeHHble yacThio 1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoOwl Ha
pemieHuss U AcecTBUs (Oe3lE€UCTBUE) PYKOBOJIWTENS OpraHa, MpPEIOCTaBISIONIETO
MYHULUNAIBHYIO YCIYTY, TIOJIAIOTCS B BBIIECTOSIINNA OpraH (IIpU €ro HAIMYUK) 100 B
Clyyae €ro OTCYTCTBUSI PACCMATPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIMTEIIEM OpraHa,
IPEIOCTABISAIONIEr0 MYHUIMINAIBHYIO Yyciayry. JKajmoObl Ha pelieHus W JIeUCTBUS
(6e3nericTBue) paOOTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
3TOTO MHOTO(QYHKIIMOHAIBHOTO IIeHTpa. JKamoObl Ha penieHdss €W JIeUCTBUSA
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(Oe3neiicTBHE) MHOTO(YHKIIMOHAJILHOTO LEHTpa MOAA0TCS YUPEIUTEIIO
MHOTO()YHKIIMOHAJIBHOTO LEHTPA WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
neiictBusa (Oe3melicTBrEe) paOOTHUKOB OpraHU3AIMil, MPEeTyCMOTPEHHBIX dYacThio 1.1
cratbu 16 denepanbHoro 3akoHa No 210-D3, nomarTcsi PYKOBOIUTENSIM ATHUX
OpraHu3alui.

XKanoba Ha pemenus u aeiicTBusi (0e3aeiicTBUE) OpraHa, MpPerIOCTaBISIONIETO
MYHUIUOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLI@ OpraHa, IpeJoCTaBIISIOLIErO
MYHULHUNAIBHYK YCIYTy, MYHULUIIAJBHOIO CIIyXallero, pPyKOBOAUTENS OpTraHa,
[PEIOCTABISAIOIIEr0 MyHUIMIAIBHYIO YCIYTY, MOXET ObITh HAIIPABJIEHA IO TIOYTE, YEPE3
MHOTO(YHKIIMOHATBHBIH LEHTP, c UCIIOJIb30BaHUEM UH(OPMAIMOHHO-
TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuUuanbHOro caiiTa Oprasa,
NPENOCTABISIONIEr0  MyHUIUINAIbHYIO  ycnyry, Emunoro  moprama  ambo
Pecnybnukanckoro nopraina, UHPOpMaIMOHHON CUCTEMBI 1OCY1€OHOr0 00XKaJIOBaHUs, a
TaK)K€ MOXET OBbITh MPUHATA MPU JTUYHOM NpuemMe 3asButens. JKamoba Ha peuieHus u
NEUCTBUSA (6e3neiicTBuE) MHOTO()YHKIIMOHAJIEHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa MOXKET OBITh HAIIPaBJIeHa MO MOYTe, C UCIIOJIb30BaHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetu «HTepHeT», odummanbHOro caiTta
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnuHoro noprana nubo PecnybnukaHckoro nopraina,
UH(OPMAITMOHHON CUCTEMBI 10CYIe0HOTO 00KajoBaHMs, a TAKKE MOXKET OBITh IPUHSITA
Opy JIMYHOM mpueMe 3asBurtens. Kamoba Ha pemieHus U aercTBus (Oe3nercTBUe)
Opra”u3alyi, TpeaycMOTPEeHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET OBITh HANpaBlieHA MO MOYTE, C MUCIOJb30BaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON cetn «HTepHeT», opHUIIMaIbHBIX CaWTOB
3TUX opraHu3auuii, Enunoro nopraia nu6o Pecry6inkaHcKoro noprania, a Takske MOKET
OBITH IPUHSTA TIPHU JTUIHOM TPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa coaepxKaTh:

1) HaumeHOBaHHWE OpraHa, NPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeIOoCTaBJSIOIIEr0 MYyHUIUNAIBHYIO YCIYry, JHO0
MYHHUIIUIIAIBHOTO CITY’Kallero, MHOro(pyHKIIMOHAIBHOTO LEHTPA, €r0 PyKOBOJIUTENS U
(unn) paboOTHMKA, OpraHu3alui, MOpeIyCMOTPEeHHbIX dYacThio 1.1 cratbm 16
®enepansHoro 3akoHa Ne 210-D3, ux pykoBoauTtenen u (Mian) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) damunuio, uMsi, oT4ecTBO (MOCNIENHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEJNbCTBA 3asBUTENS - (PU3UUECKOTO JUIA JIMOO HAaMMEHOBAHME, CBEJECHUS O MECTe

HaXOXKJICHUA 3asABUTCII - OPUANYCCKOI'O JHMIld, 4 TAKXKC HOMCP (HOMepa) KOHTAKTHOI'O
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tenedoHa, agpec (aapeca) FIECKTPOHHON MOUTHI (IIPU HAIMYMK) U TTOYTOBBIM ajpec, 1o
KOTOPBIM JIOJDKEH OBITh HAIPaBIIEH OTBET 3aBUTEIIIO;

3) cBemeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe3AeiicTBHM) OpraHa,
PEIOCTABISAIOIIEr0 MYHULHMIAJIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHUIMIIAIIBHYIO YCIYTy, JUOO MYHHULHMIIAJBHOTO CIY>Kallero,
MHOTO(QYHKIIMOHAIBHOTO LEHTpa, paboTHMKAa MHOTO(QYHKIIMOHAJIHLHOTO IIEHTpA,
Opra"u3aiui, TpeaycMOTpEeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM H
neictBueM (Oe3neicTBUEM) OpraHa, MPEAOCTaBISIOIIEr0 MYyHULIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBJSIONIEr0 MYHUIUMNAIBHYIO YCIYTy, JIHM00
MYHUIMOAIBHOTO  CIY’>KAIllero, MHOTO(YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpraHu3alfii, IpeayCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOIYT OBITh
IPE/ICTaBIICHbI IOKYMEHTHI (ITPY HAJTUYKH ), TOATBEPKIAIOUIUE T0BOBI 3aABUTEINSL, TUO0
UX KOIHH.

5.4. IloctynuBiias kano0a MoJUIeKUT PErucTpalii B CPOK HE MO3HEE paboyero
JHS, CJIETYIOLIETO 32 JHEM MOCTYILICHUS.

5.5. Kanoba, moctynuBlIas B OpraH, MOPeIOCTABISIOIMNA MYHULIUIAIbHYIO
yCIIyTy, MHOTOQYHKIIMOHAJIBHBIN LIEHTP, YUPEIUTEIIO0 MHOTOPYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aluu, Npe1ycMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-
@3, mbo0 BBIMIECTOSMMI OpraH (MPU €ro HAIWYUH), MOMJICKUT PACCMOTPEHHUIO B
TE€YeHHUE MIATHAAUATA pabodyuX AHEH CO JIHS €€ pEerucTpaliy, a B cliydae 00KajJoBaHUs
0TKa3a OpraHa, MpeoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, OPraHU3aLNN, IPETYCMOTPEHHBIX YacThIO 1.1 cTathu 16 PenepanbHOroO 3aK0HA
Ne 210-®3, B npueme HOKYMEHTOB y 3asiBUTEINsS JIMOO B MCHPABICHUU JIOMYHIEHHBIX
OMEYaToOK M OMMOOK WM B Clydae 00KaJOBaHMSI HAPYILIEHUs YCTaHOBJIEHHOTO CpOKa
TaKUX MCTIPABJICHUI - B TEUEHUE MATH pabouMX AHEH CO JTHS €€ perucTparim.

5.6. 1o pe3ynbTaTamMm pacCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJIHO M3 CIEAYIOIMIMX
pELICHUN:

1) xanoba y10BIeTBOPSAETCS, B TOM UUciie B GOpME OTMEHBI PUHATOTO PEIICHHUS,
UCTIPABICHUS JIOMYUICHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjbTare
IPEIOCTaBIEHUSI MyHUIIMIAIBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JECHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMM ITPAaBOBBIMHU aKTaMH
Poccuiickoii denepanuu, HOpMaTUBHBIMY IPABOBBIMU akTamu PecriyOnuku TaTtapcran,
MYHHUITUTIATHbHBIMU ITPABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KaAIOObI OTKA3bIBAECTCS.
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He no3gnee nHs, cienyromero 3a JHEM MPUHSATHS PEIICHHs, yYKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asSBUTENI0 B MHCbMEHHOH ()OpME U IO KEIAHUIO 3asBHUTENS B
AJNIEKTPOHHOM (opme HampaBisieTCss MOTHBHPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHHUS KaJIOOHI.

5.7. B ciyyae mpu3HaHUA >Kal0Obl TMOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3aBUTEIIO0 O pe3ysNbTaTaXx PacCMOTPEHUs KanoObl naercs uHpopmanus o IEeHCTBUSX,
OCYHIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTaBIAIONIMM  MYHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, NpeyCMOTPEeHHOM yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMeIUTEIILHOTO YCTPAHCHUS
BBISIBJICHHBIX HAPYIICHUH MPU OKa3aHWM MYHULIUIIAILHON YCIIYTH, a TAaKK€ MPUHOCITCS
U3BUHEHUS 32 JOCTaBIICHHbIE HEY/I00CTBA M yKa3bIBaeTCsl MHGOPMALIHS O JAIbHEUIINX
NEUCTBUAX, KOTOpbIE HEOOXOAUMO COBEPIIUTH 3aABUTENI0 B LEJIAX IOIYYEHUs
MYHUIUTAIBHON yCIIyTH.

5.8. B ciyuyae npusHaHMs *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENI0 O pe3yjbTaTaXx pacCMOTPEHHs >KajJoObl [al0TCs apryMEHTHUPOBAHHbBIC
pa3bACHEHMs] O NPUYMHAX MPUHATOIO PELIEHUs, a Takxke HHPopMauus O MOPSIKE
00>Ka0BaHUs IPUHSITOTO PEIICHUSI.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO pe3ysibTaTaM pacCMOTPEHHUS Kalo0bl
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MpaBOHAPYLIEHUS WM MPECTYIUICHUS
JOJHDKHOCTHOE JIMIIO, pa0OTHUK, HAJEIEHHBIE TOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajio0,
HE3aMEeIJUTENbHO HAMIPABJISIOT UMEIOIIMECS MAaTEPUAJIbl B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY
peryiaMeHTy Ipea0CTaBICHUs
MYHUITUTIATFHOUW YCITYTH TI0
MPEeI0CTaBICHUIO HHPOpMAITHH 00
00BEKTaX HEIABHIKUMOTO
MMYIIECTBA, HAXOISAIIUXCS B
MYHUILIMTATBHON COOCTBEHHOCTHU U
MpeHa3HAYCHHBIX JIJIS1 CJaYu B

apeHzy

dopma

NHO®OPMALNA
00 00bEKTaxX HEJABUKUMOI'O UMYIIIECTBA, HAXOASAIIMXCA B MyHULIUIAIbHON
COOCTBEHHOCTH U NIPEIHA3HAYEHHBIX JJIS CJA4YH B apEHTY

CBeznenus 00 3IEKTPOHHON OJMHUCH

JomxnaocTtHoe 1o (PHO)

(moxmKCch YNOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxxenue Ne 2

K AZIMUHUCTPAaTUBHOMY
peryiaMeHTy Ipea0CTaBICHUs
MYHUITUTIATFHOUW YCITYTH TI0
MPEeI0CTaBICHUIO HHPOpMAITHH 00
00BEKTaX HEIABHIKUMOTO
MMYIIECTBA, HAXOISAIIUXCS B
MYHUILIMTATBHON COOCTBEHHOCTHU U
MpeHa3HAYCHHBIX JIJIS1 CJaYu B

apeHzy

dopma

Kowmy:

KoHTakTHBIC JaHHBIC!

Hp CACTaBHUTCJIb:

KonTakTHbIe JaHHBIC IIPCACTABHUTCIIA:

PEIIEHUE
00 0TKa3e B MPEIOCTABICHIN MYHHUIIUITAIIBHON YCITyTH
10 IIpeAoCTaBiIeHUI0 HHGOpMAMU 00 00bEKTaX HEABUKUMOTO UMYIIIECTBA,
HAXOJAITUXCS B MyHHUITUTAIBHOW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX TSI CIaY B

apeHay
OT No

PaccmotpeB Bame 3asBinenue oOT No u
npuiaraembie K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHomM

IPUHSATO peuieHue o0 0TKase
B MpeA0CTaBIeHIH HHPOopMaIuu 00 00beKTaX HEABMKUMOTO UMYIIIECTBA, HAXOASIIUXCSI
B MYHHIIUINAJIHHOW COOCTBEHHOCTH W TpPEIHA3HAYCHHBIX ISl CIAa4d B apeHAy IIo
CJICAYIOLIM OCHOBAHHSIM:

1.

2.

JlononHuTenbHast UHPOPMALIUS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCA B YIIOJHOMOYECHHBIM OPraH C 3asiBICHHEM O
IIPEIOCTABJIEHUH YCIIYTH MIOCII€ YCTPAHEHUS YKAa3aHHBIX HAPYILICHUH.
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JlaHHBIH OTKa3 MOXET OBITh O0O0XKaJOBaH B JIOCYACOHOM TIOPSIAKE ITyTEM
HaITpaBJICHHS >KAIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakKe B CyIcOHOM MOpPSIJIKE.

Ceenenus 00 3JEKTPOHHOM MOANUCH

JomxuocTtHOe muio (PHO)

(momKCh YNOJTHOMOYEHHOTO JIOJDKHOCTHOTO JINIA
opraHa)
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PEIIIEHUE

Kowmy:

[Tpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY
peryiaMeHTy Ipea0CTaBICHUs
MYHUITUTIATFHOUW YCITYTH TI0
MPEeI0CTaBICHUIO HHPOpMAITHH 00
00BEKTaX HEIABHIKUMOTO
MMYIIECTBA, HAXOISAIIUXCS B
MYHUILIMTATBHON COOCTBEHHOCTHU U
MpeHa3HAYCHHBIX JIJIS1 CJaYu B

apeHzy

dopma

KoHTakTHBIE NAaHHEBIE:

Hpe,Z[CTaBI/ITCJIL .

KonTakTHbIe JaHHBIC IIPCACTABHUTCIIA:

00 OTKa3e B mpueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS
MYHUIIUATIAIBHON YCIYTH IO MPEIOCTAaBICHUIO HH(pOpMaLuu 00 00BEKTax
HEJBUKUMOTO UMYILIECTBA, HAXOASIIUXCSA B MyHULIUIIATbHON COOCTBEHHOCTH U
IIPEAHA3HAYEHHBIX IS CJaYU B apEHy

OT No
PaccmotpeB Bame 3asBinenue oOT No
npuiaraembie K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHomM

IIPUHATO

pemieHre 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABIICHUS
uHpopManu 00 00bEeKTaX HEIBUKUMOIO UMYIIIECTBA, HAXOSAIIUXCS B MyHUIIUTTAIBHOM
COOCTBEHHOCTHU U MPEIHA3HAYEHHBIX JIJIS CJIa4d B apEH]y 10 CJICAYIOIINM OCHOBAHUSIM:

l.

2.

Pa3pscHeHue nmpuynH OTKa3a:

JlononHuTeNbHAST HHPOPMAIIUS:

Bbl BrpaBe MOBTOPHO OOpPaTUTHCA B YIOJIHOMOYEHHBIA OpPraH ¢ 3asBICHHUEM O
IIPEAOCTABIECHUHN YCIYTH MTOCIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlaHHBIH OTKa3 MOXET OBITh O0O0XKaJOBaH B JIOCYACOHOM TIOPSIAKE ITyTEM
HaITpaBJICHHS >KAIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakKe B CyIcOHOM MOpPSIJIKE.

Caenenust 00 3JIEKTPOHHOHN MOAMUCH

JomxuocTtHoe muto (PHO)

(OIMCh YIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxxenue Ne 4

K AZIMUHUCTPAaTUBHOMY
peryiaMeHTy Ipea0CTaBICHUs
MYHUITUTIATFHOUW YCITYTH TI0
MPEeI0CTaBICHUIO HHPOpMAITHH 00
00BEKTaX HEIABHIKUMOTO
MMYIIECTBA, HAXOISAIIUXCS B
MYHUILIMTATBHON COOCTBEHHOCTHU U
MpeHa3HAYCHHBIX JIJIS1 CJaYu B

apeHay
dopma

B

(HamMeHOBaHUE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(manee - 3asBUTEIIb)
(1St FOPUIIMIECKHX JIAIT - TIOJTHOE HAMMEHOBAHHE,
OpraHM3aIMOHHO-TIPaBOBast (HOpMa, CBEICHUS O
TOCYIAPCTBEHHOM PETUCTPAINH; TSt PUIMIECKHUX JIHIT -
(bamuITHsL, IMsI, OTYECTBO, TTACTIOPTHBIC JaHHBIE, PETHCTPAITHIO
10 MECTY JKUTEJIbCTBA, TeIC(HOH)

3ASBJIEHUE
0 Mpe0CTaBICHNH HHPOopMaUu 00 00HEKTaX HEIBIKUMOTO UMYIIIECTBA,
HAXOJAITUXCS] B MyHHUITUTAIBHOW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX TSI CIaY B

apeHIy

[Ipowry Bac npenocraButh nHopmaiuio 00 00beKTax HEIBUKUMOIO UMYIIIECTBA,
HaXOASIUXCSl B MyHULUIAIbHONM COOCTBEHHOCTH M IPEIHA3HAYEHHBIX Ul CIayd B
apeHmy.

MecTopacnonoxeHie HEIBUKUMOTO MMYIIECTBA: MYHUIMNAIbHBIN pailoH
(ropoackoit OKpYT), HACEJICHHbIN
YHKT yIL 1.

PesynbTaT npenocraBieHus MyHUIIMIIAIBHON YCIIYTH, IPOLLY IIPEAOCTABUTD:

D B JUYHBIA KaOuHeT [lopTanma rocymapCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIyT
Pecny6nuku Tatapcran;

D B MHOTO(QYHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHHUS TOCYAapCTBEHHBIX W
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MYHHUITUTATBHBIX yeIyT Pecy6nuku TaTtapceran;

D B Komurete

(mara) (moamuchk) (®.1.0.)



IIpunoxenue Ne 5

K AIIMUHHCTPAaTUBHOMY
peraamMeHTy IpeJoCTaBICHUS
MYHUIUNIATBHOW YCIYTH IO
IIPEIOCTABIICHUIO HH(OpManuu o0
00BEKTaX HEJBUKUMOIO
UMYIIECTBA, HAXOJAIIMNXCS B
MYHULIUIIATBHONH COOCTBEHHOCTH U
NpeJHa3HAYEHHbIX JUIsl CIa4M B

apeHuay

PykoBonureinto

OT:

3AABJIEHUE
00 UCTIPaBJICHUU TEXHUYECKOU OITUOKH

Coo0mato 06 omubke, JOMyUIEHHOW MpU OKa3aHUU MYHHUIIMIAIBHOW YCIYTH 10
penocTaBiIeHUI0 HHPopMaI 00 00beKTaX HEABMYKMMOTO UMYIIECTBA, HAXOIAIIUXCS
B MyHUITUTIATLHOM COOCTBEHHOCTH M MPETHA3HAYEHHBIX VIS CIaYd B apeHy.

3anucaHo:

IIpaBunbHbIE CBEICHUSA:

[Ipomry wWcmpaBUTh  JOMYHICHHYI0 TEXHWYECKYI0 OIMMOKY ¥  BHECTH
COOTBETCTBYIOIIME U3MEHECHUS B JIOKYMEHT, SIBJISIIOLINICS PE3yJIbTATOM MYHULIANIATBHON
YCIIyTH.

[Tpunararo cienyrommue J0KyMEHTHI:

1.

2.

B cinywyae npuHsTHs peuieHus 00 OTKJIOHEHHUM 3asiBIEHUS 00 MCIpPaBICHUH
TEXHUYECKOW OITMOKHM MPOIIY HAMPABUTh TAKOE PEIICHUE:

MIOCPEJICTBOM OTIIPABJICHHUS IEKTPOHHOIO JOKyMeHTa Ha ajipec E-mail: ;

B BHUJIC 3aBEPEHHON KOMHUH Ha OYMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABICHUEM 10
azpecy:

HacrosiiyM noaTrBepaar0: CBEACHUS, BKIIOYCHHBIE B 3asBIICHHUE, OTHOCSIIUECS K
MOE€U JMYHOCTU U NPEACTABIIEMOMY MHOIO JIMILY, & TAKXXE BHECEHHBIE MHOI0 HUXKE,
nocTOBepHBL.  JIOKyMEHTBl  (KOTUKM  JIOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSAM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
®denepanyy, HA MOMEHT MPEACTABIECHUS 3asBJICHUS 3TH JOKYMEHTBI JICWCTBUTEIBHBI U
COJIEPKAT JOCTOBEPHBIE CBEICHUSI.

(mara) (ToIImuCH) (®.1.0.)
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